DELHI JAL BOARD: GOVT. OF NCT OF DELHI
OFFICE OF THE DEPUTY DIRECTOR (D)

VARUNALAYA PHASE-Il: KAROL BAGH
NEW DELHI-110005

F.no. DJB/DD (D)/Type test/2025/- [lo 9o 1IN0 Dated:- 6\\yp) 2025~

CIRCULAR

Subject: Type-Writing Test for Junior Assistants of Delhi Jal Board

Applications were invited, to conduct the Type-writing test for Junior Assistants who
have been appointed in Delhi Jal Board on compassionate ground or promoted from
Class-IV to Jr. Assistant through Limited Departmental Competitive Examination
against promotion quota subject to qualify the type-writing test. 2025. It is hereby,
circulated for information of all such Junior Assistants that the said Type-Writing test
has been scheduled on 10.10.2025 & 11.10.2025 at ITI, Jail Road, New Delhi-
110064 from 09.00 AM onwards, as per the Annexure list of eligible candidates and .
schedule attached herewith.

General guidelines for candidates have also been provided overleaf. All the
concerned DDOs to get this circular noted by all the concerned candidates who have

applied for the said type-writing test failing which, the responsibility shall lie with the

_ VL L 0,
Z O\
oW
(SUVARNA TUSHABA SHINDE OGALE)
Deputy Director (D)

DDOs/Controlling Officers concerned.

All DDOs to circulate among their staff

Copy to:-

1. PA to Member (Admn.) for kind information please
2. PA to Dir (A&P) for kind information please.
3. DD(IT), for uploading the details on DJB Website. /

Deputy Director (D)



Guidelines for Examination

. Candidates have to report to the exam centre on 10.10.2025 & 11.10.2025 as
per the schedule attached and at the allocated time slot.

. Candidates shall be escorted to their exam room and seated at their system after
verification of their credentials. Candidates need to carry their official ID card
and/or Photo ID card issued by the Govt. of India for the purpose.

. The candidates shall be given sufficient time to get acclimatized to their systems
and practice on the keyboard. After that they will sign an undertaking regarding
proper functioning of their systems and keyboard.

. The type test shall be of 10 minutes duration and all candidates shall be
provided typing material in standard format.

. After finishing the test, candidates shall save their respective files on their
system as per the instructions provided to them.

. The answer sheet of candidates shall be printed and are required to be signed by
them. All candidates should note that they have to sign their answer sheet before
leaving the exam venue. Unsigned answer sheet shall not be considered for
evaluation and such candidates will be marked absent.
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