Govt. of NCT of Delhi
Department of Social Welfare
7th Floor, MSO Building, ITO
1P, Estate, New Delhi-110002

S IR ALEhett)

To,
1. The Al DSWOs/Supdts./DDO/HOO of Homes/Institutions/Branches  Incharges,

DSW.
Subject: Blometric Attendance System in GNCTD.

in reference to Office Circular No. F.44(292)/2025/Admn/DSW/428-487 dated
15.04.2026 (copy enclosed), please find enclosed a copy of the email dated 21.04.2026
received from the Joint  Secretary  (GAD) along with Circular  No.
£ 16/23/AR/ Biometric/2026/728-820 dated 08.04.2026 raceived from the Depuly Secretary
(AR), Government of NCT of Delhi, regarding the Biometric Attendance System in GNCTD.

In this regard, you are requested to ensure that all necessary arrangements are mads
to strictly comply with the directions contained in the Circular dated 08.04.2026.

This issues with the approval of the Competent Authority.

Section Officer (Admin)

Encl: As above. _
F.44(292)/2025/Admn/DSW [0 30 — [090 Dated:
Copy to: - , 27,04 DOH

1. PPS to Additional Chief Secretary (SW), Department of Social Welfare, 70 Floor, MSO
Building, ITO, New Delhi-1 10002.

2 PA to Director (SW), Department of Social Weifare, 7 th Floor, MSO Building, 1TO, New
Dethi-110002.

3. PPS to Deputy Director (Admnj, Department of Social Welfare, GNCTD, 7% Floor, MSO
Building, ITO, New Delhi-110002.

4. PPS to Deputy Director (CTB), Department of Social Weifare, GNCTD, 7% Fioor, MSO
Building, ITO, New Delhi-110002 {for information and necessary action).

Vﬂs( System Analyst, DSW for uploading the circular on the departmental website.

6. Guarg File.

Digitally signed by

; Jiteqged Sb0akin)
T8I Date: 24-04-2026
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CIRCULAR

Subject: Installation and use of Bi i '
- iome 1t
Departments under GNCTD. tric  Attendance System in all

In order to ensure punctuality and proper attendance, all Additional Chief

Secretaries /Principal Secretaries /Secretaries /Heads of Department under the

igéignmem of NCT of 'E?e!hi are directed to ensure the installation of Biometric
landanoe System I el espeae e . Sho be working tat he
aly e iometric Attendance System, if any, should be worki |

their offices and subordinate offices. . working properly in

2. _ ‘.ir‘z this ?&g%ﬁzfds it is further directed that all Additional Chief Secretaries
IPrincipal Secretaries /Secretaries /Heads of Department will ensure the following:

a)l P%eg‘i*strat%tm of ‘Erﬁmwe%: All Officers/Officials of the depaitment shall be
registered on the Biometric Attendance System.

by Marking of Attendance: Al Officars/Officials including Additional Chief
Secretary, Pr. Secretary, Secretary, HoD, shall mark their attendance only
through the Riometric Atteridance System.

¢) i\é‘ieﬁ’ttoﬁrzg: Heads of Department shall regularly monitor attendancse of
Officers/Officials and ensure punctuality in their respective department.

d) Action in_case of default: In case of late coming, garly leaving, of not

marking %te.ae u%b'& action shall be taken against the concerned

Officer/Official.
3 This issues with ihe approval of the Competent Authority. M
P - . iﬁe}:gnﬁza Sharma)
B Deputy Secretary (AR)

To 5 iprincipal gecrelaries iSecretanes fHeads

1 Al Additional Chief Gecretarie

§§ Deseir:a;%n;\ g?} G&(;T{I?s 1o the daily atfendance ifpgg ZZ
2 Secreid s - s e [Secretaries /Heaus

: ne § | sacretanes
Additional Chief Secretanes f%’rzg&mpa be Chief Secretary by 12

d an sn the report to t
Department @%{j@i&%@'{), and furn o e app;a;sed
s clock every ady.

- i eyt month.  The monthly

: 4 e B @{ the 38X i
T ienble Chiel Minister DY i . : o officet

Z;){t;'izg;z?; report should indicate the average tme of arrival of the ©
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