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ORDER

Sub: Ensuring Punctualitg in the office.

It has to come to the notice that Officers/ Officials are not adhering to
office timing with ]ate coming and early leaving office. To ensure Punctuality
in varioys Branches /District Offices of Labour Department and at the Head
Quarter, the code of bPunctuality js reiterated as under:

[—

3. The Branch /District Heads wil also keep up-to-date CL account of the
officials working under them and check any overtaking of leave beyong
Permissible limit.

4. Ten minutes of grace period is allowed for late coming/ early going in Special
circumstances beyond ones’s control. Though Upto two such late

from the Prescribed office hours,

officers /officials violating thege Instructions relating to bunctuality in
attendance under the CCS (CCA) Rules 1965,

Non-Comph'ance of the order wil] be viewed Seriously,

This issues with the approval of Competent Authority.
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