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CIRCULAR

SUBJECT: RDVIEWING AND WEEDING OUT OF OLD AND UNVIANTED RECORDS IN II\BOUR

DEPARTMENT.

ltcfcrcnec to circular darcd 01.08.2025 on the subject noted above vide which various

socrions/l)ranchcs o[ thc l-abour Dcpartmcnt were requested to weed OUt the old records. Such

obsolctr: rccords lcads to unncccssary accumulation o[ files and occupies valuable sPace.

Irr orrlcr t0 mainLain t:fft:ir:nr:y and propor rccord managcmcnt all concerned ofliccrs/
:ir;l|rr.ir Ilr:arls arc hcrcby oncc agaln dirccted to undertake a Systematic review of records in their

r:Lrstoch anrl initizrtr: rvr:cding <tut of filr:s.

lnstru(:tion for thc wo(:ding out proccss are as under:-

I . 'l'o submrt Lhc rccord to bc wccding out !\ rth catcgorizcd lvisc per Office procedure

2. Such Ilranch/Scction shall prcparc a list of records/liles cligible for weeding out.

.]. 'l h(: list should br: submittcd to thc Departmcntal Wecding out Committee within I'ive

iO:)) dzr,\ s.

L Prol)or rccord <>[ filcs wccdcd out shetl] bc maintained in the weeding register.

5. Confidr:n tial/ lm portant documents, if any, shall be disposed strictly follou'ing the

prr:scnbi:d prrlr:t:11 Lrrc.

DY. CONT OF ACCOUNTS

All Ilcad of l3ranchcs/ Scction arc rcqucstcd to insure strict compliance within the above

(lrrc(.{1()r)s.'l hosc bra nc hcs / scctions rvho havc alrcady submittcd abovc mentioned records are

rcqurrr:rl to mcntion the c.ateg,ory _of-rccords (A, tl or C) to bc wceded out. -rE na(f,Mg * r-ot*t tuy
he pnviaod Fsi|{,4 t+Y t).oe.bzs ,

' 'l hrs'issucs rn arr:ordancc to dc(:ision rakcn in the mccting hcld on 04.09.2O25 ('l'hursday).
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7? or/o y'ta$sy'ts Dated:

Copl t<r

this ordcr on thc wcbsitc o[ thc l)cpartment

DY. CO OLLER OF ACCOUNTS

l. I'l'S lo Secrctarv'cum Commrssroner, l,abour l)cpartmcnt, GNC'f of Delhi.

:2. .il.C/l)1,C. l)rsrri(:t licads, Labour Dcpartmcnr, GNC'1'of Delhi.
:i .\ll rhc llranch ln.charBr:s, Ilr:ad Quartt:rs, I.:rbour Dcpartmcnt, GNCT of Delhi
4. l)cput\ DrrccLor (i'l' Ilranch), Labour I)cparrrncnt, CNC'l'ol Dclhi with the request to upload


