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ani——] ¥ afeafaa wfvggast 8 stest faedt YT T qvawE, faest aTRT & fawmii wt
| Afag=T :
Not ifcation of the Departmeat of National Capital Territery Administratien other than Notifications
included in Part—I
_ N AR TET Qe fawet qowie
GOVERNMENT OF THE NATIONAL: CAPITAL TERRITORY 'OF DELKI
Tt sfrderir fawm ATET AT F A A9 F qET grr -
: - fafageTd a8 sigfaafaaer: ——
: fagaaT, ~

& b 1. gfamamsieaess — (1) 33 sfufaar
e A sfuree 4o it e whabtrd, 1993 &1

5. 1. 9/25/97%fa  — freafafag #1 FaETEI : b #

# SEETET & fao sEfws fFAr Qe g —— (2) g S arira #1 s37 e, Sv FE
| AR, T4 H FHTIAT §140, faq 7 |
q1F #fmoe yfafra, 1993 | e .

993 w1 wfafaw dHeriw 69) 2. gfeamari——zx gfafeaa #@, 59 a5 fF gz
¥ i g% 5 g waar watag T 8,
[21 faevaT, 1993]
(F) &R ¥ AT 13 3 IT@ATT (1) T 74

e S1T |9 ST MF  SIATERT, HeET ; LS i
PR S ’ wfza gfwdrarm gags e gfasg 2

TorrT AT fEaT € UST Ad  SWEd gTU Wfed

qfers  FAe< STRAl, FAAL fAaEt o) (@) “mafRes’ ¥ ¥ G g A
gﬂ!ﬁlﬁ' ST Hfﬂfﬂ'?ﬁ % E'ﬁ.aﬁ' ﬁfﬂﬁﬁ”{% Héﬂ,ﬁma‘ S fATHTFIT H‘q’l‘fﬂ%ﬂﬁﬁ mfuaa g ST IgF 'ﬂ-;a-ﬁa-
57 qfeesv F7 97 SAq gafsd a1 % AEEE qaTforE & AT & AT T F (A0 TA GG
faugt @1 fafmae w0 & fau wfaferr AR ST FRE Een el il

160 DG/99 ! (5)
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(%) ﬂ'fﬂfﬁamﬁ 9T qm azrf%r‘f a;rﬁ:ﬁa'
ST Ha T9T &3 AUAT F AIRAQET FT A ITHEH

:
% :

(%) “fafgq” & z@ wfafaqq ® qftr amd T
faadi faiga afiada &

(=) “cirm wfwere” & weauia el olfata asF
afaFm &, ——

(1) FIs TEATAN ElT:c'f;f'a'fq A Fred

(ii) feet zeamast at #1€ adw  faew,
aiznifew HiX sfagfa sfa ;

(iii) &t Ay focqi & afefase sfafa
a1 ufafawat #1 F15 s@cqET (=R fqaafaq &t
a1 q&l; T

(1v) fodT weege g1 ar feET oer gfEa
eI Seqrfad &1 Teq TTHAUT |

(F) “=mfwea aoiF gfwFo’ & geaaa g —

(1) &= T & T8 7 IF HLHT &
F1% HaTAT, [G9F a1 F14199T

(1) FTT FTHTL FTA QT : a1 q3ieq: faaf @

71 faea qifud 12 smAr fepmar fare, suar s=
AR 1T afza s ar ey aiaig €899 o,
gaa e, faa@, gwwr a1 afafy & s@aEw
(1) fFEY A8 TSy @@ 9wEd & H499 A,
SH QWEF FT Fiz (GuiT a1 Fatay ;
(1v) 99 ST @& S@Ed gRO qua: ot
qiea: feifag ar faeg aifsq Rt &mAY sy
T fe ot I SA19T 120 af2q sy o afufa

% Hag H, 399 fa=wm, faw, s oar gfefs &
FUET |

(8) “wtwere wfasrd” & g 5 &1 ITUA

(1) & zefiw wfwde oNis ofas g !-‘h,-JTr
TEFTLT AT & |

3. @ ufweEt & smad vEy wifs & wafaa
A w1 a@geay, fafaame it og3ag s #
FAT AT A wfg— (1) FET GET &
afafaan & o o wfwergl somEe, 9d9., gfvwe,
w9q, WAT AT fqafa § qafas atvaie &1 agay,
faiqaga &1T qgasr £ &7 w4 ufd 20

(2) =07 1L, QI 2 F & (F) & g3z (i)

A1 399T (i1) ¥ fafefase sifwsy ass afeswl &
ATF FAIAq@T & 999 T H 89 A &§a GTHA 9T @S
* 3q@s (111) IR seEw (1v) O GfiEe afusm
geg afaFl o wfasel F ddg ¥ ok 2
qatfeafa, #grfagas g1 wfa@@mE S99 &1, o)
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wa‘f % S @ gy, St s f‘crfFfFaﬁa e :ﬁrq.
freafafas ady a1 fesl AT &1 51 & fao sifa-
FA FL AT, FATT | ——

T =

(%) =fesmmme &1 933gm, 949 AT
figm FET

(@) vEr #zafa & q@A@ ST ﬁng HI T,
Er agpfa FE afawml a7 fqfma §@ & @0
AL FLAT |

(7) @vF wfusrar at mfazar, SaFT ST
AT A faar ST

(1) @ wfadEd # ergearn, afwzmm, ST
SRUT FEAT;

(=) =@ wmfaael & aifss, adaFfOFe,
T AT AT GIN-ATEAR AT FT |

(7) wfwoe waa qzfa & gare & fqu @i,

affareii 31X aFaay F1 fasaan, fawm, d3aT ST
HHG FAT0

(v) zfafam sk uwfaem ges afaso &
aamfa'qr 7 ArF wiaaer &0 uatam, TEET 1T
T GIAeFT  FAT

(1) @vF mfadel F aftgan & fqu Sadea
T SUEIT FT HIYT FAT STERU FT HATA HET,

() mfaerel & dadq, FHW 1T T999 F
grag @ik wfadra wdg F saeqmal, sfETms 1T @-
AFT & SO F HA9 A wfwtm gsiE wfason
I qATg &AT ;

(=1) @ sifasrl 1 Fagn T fadan 3@,

(z) wmfarmrme samaT @i wfase gda &0
fataer amerel # afaso sy aEifsa s

(2) &y urzde gaq wfwsy SHT FIET;
(2) =F sifweral a5 9= f@fqataqd T4

(z) fafezar fawel Fofwerg s & ST
T AT #0497 H OAF afeem A0 FIF
TIEQT FAL ;

(m) afesra sfgst § afady 938 0T eaqq
qefad # q3y ® [Taid sreqg &40

(7) @ =faoet ar mfayaroa sfar ar
I 999 IO IqA8 HAAT

(%) & wfaaEl *¥7 952 AT AT IFH0 7049

AT

(z) Afgzfes ar wediy g & foEy Tmas
&1 922 9T SIS FIAT A9FT TH F7 FET 47 I F
¥ H EETRTT FTAT ;



[PART IV] DELHI GAZETTE NATIONAL CAPITAL TERRITORY GOV"" JANUARY 21, 1999;MAGHA 1, 1920 ?

e e — B ey

- = - o — - e —— e
el SEES—— —

——l:-.-l..l.—..p_.l. e P

(=—) ?ﬁ'aﬁ ﬂﬁq%r@ S % faq, Tarfeafas arg

[ —

4, aﬁﬁw%ﬁtﬁwm%mr%‘rmﬁﬁ

Sfq88.—#1E W1 ey F7 T & @ FgaEET
far *12 @F wfas 7 4 sd & I T som
AR d &AM T

Twg afe FE A1F wivce a7y amaT g9 &
(0 AT F T & W13 § a1 99 9 § ar o
93 TEIET qafed 72 gm o

5. #Hfawe mfudmi— (1) s@F #fade auis
9T 35 ufgfagn & wdiw Foai F71 fadgT &9
% fau oo, et mfasy @7 =fetre sfasr &
®9 ¥ Fm-fasfag Far

(2) saaF sfeve aeid mfesFo ogr gear 4
AT UF ©FET §, 91 9z faq qum, afwae w0 #1
TATYAT FT HAT ST SAF wfwszr@ 2 #1 fFdr wfa-
q@ AGFD F ARAEA § T@AT |

6. wfavE waFT ¥ SEEaE - (1) wfada

afeFT fafafes & fav Saemr g, wuly —

(%) mgx |@ET § F A wfawm #r sfag
AAELHT, TR AT IATE0 FAT

() @y @ wfawel s1 Ffas  gafaes
FIAT AT FSIFIAF A & @lP AMGAGT F1 BITS
FAT -l

() el Ages F @i wiwawi @1 sfqaifa

7 &1 afez § g=sg a6 ¥ #lgF gu AF uwfe-
q@i FT, ratfeafs wrea F T sfadEgE ar Gy

508 & FATERTT § 999 FCh 3idT FAT

(%) @ wfwsal #10H OfT & SR ad wEt &
eI Y@ g A FET AT 8T aaﬁ”rmm (1)
% wea fafga &1 9T

(z) @rm =fweral & fao, sarfefs wia 3
a1 FfME@EmT a1 89 TSI &a F wieeEn
F gAY HH, SAETTi FHGAT FT HFAT HAT,

(=) afiga @rs =fae@l # 30 79 F5 F
fog sa#r ogr Ofa & Fias  qAfq@FmT F3AG1 SiT
fafgg &1 SMQ | |

(v) =fatr@ sama 9gfs & gax & fem, K
SrE wfas@l &1 &A1 90 W@ F a0 18 &EEi;
gfmaraEt A1 aEAr w1 #wgAEn, (ST qRT &
T FHAEETT g1 HA-aAT 93 fawifor 77 smo;

(jsf)‘éﬁ'af gfacral  #1 aFifed ymFAfMBTET  FT
g% FHAT

(@) @weAwAT cfFEd @R aed WAL A
 FT QFAT HEAT

F LA AMIAGETIR 4T HY USTEd & FIWNT@NT
1 dgEal S& FEET

(2) zarfeafq, weifaeas ar sfag@rme sam
F1 FTfeF frore nar dfs & s&ga #wr, s fafaa
H TG ;

(3) ey fafexzr famma & wiwawr &1, 7975
feafa a@ & U= Hfwaem a1 €8 TS &3
F FATErTT 1 gfan & 9o a7 |

(2) wifwee gfaFt sqwwr (1) 7 fafafeez
JaRTA@l &1 fAdgd FA q9T F%1eafd, Agfqas
7 HfASERMR SaF F FRUAgR F1@ F7 )

7. wogAT wfsTEr § F OF ufse@t F gafasa
220 o4, a2 fFu s owife &1 @ 7 giwed
gfgstdr gra gafaa Feag F1FET SmAaT —— (1)
gfsera afasTd, Fq ATLEET 9 & fFHg aF  "iwaal
% PATYFT FIT 4, W%qm?rfﬁsﬁ—crﬁ»‘c{
sTa g1 qfzafaa fFo st #7 g9m #, 0" &% H"iw-
@l F1 GUAT FA AT 7 IT FA F qQ JTA
gafaq F1Lars S |

(2) wfeqa wfasrll, w07 ar@Es & F A5
ufsargl & Aafgsa @, Tw fFr amF, faefg
fro s a7 oftafaad fFQ o9 F X § qur wad
g gTeew Ay g fEEr A & o X ¥ fEeE
STAFET ¥ qag ® fafgg  fooe,  gunefa,
yeTfaems a1 wfwaamme gar #1 faar w5 faees
¥ geqa dam, T, Farerfd, ggraeeE ar nfe-
TR gt gra feu au fAewi F welT WA g,
afz 1S i, GET FTLETE FAAT, S 9 ATTEF THH |

(3) wiwaag =fgwrd, @@ wfsaEl #1 auaAg
F7H a7 97 gTd FIA & gl fau fHE e
srfyFTEr a7 e oex safea #1 agmEar g1 L GH
sre oar sfgara ot safa @8 #feag AT F
asft  |@rAdT  SeTH T |

8. A%, HAlGegl & T fpaT STAT AT SgEA
G SAT—— (1) deasg wgu PR fafa @ S
e 11> r - R £ 1 MR 1 L 1 A R e
F1 oar Off ¥ .8 WX gE wal & WeT WA gy,
sy fafga &1 <@, ave fEwaT SO, AT SEAT HAAT
srg fEAT SO | .

(2) ag 1892 % 9@ gfwa fFel @1 v
1 g F [garg A% gl fHar S S, wrﬁﬁa,

qaifaes, @1 AfGTEET gaTd B A A AR IE
nmszﬁa@w%zrrqﬁrm#%ﬁ?wfﬁﬁ

A ErE ECHRI IR Haar"r 'acrzﬁvr Hodgl A@ET ST AEAT |
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9. Ww%*‘i‘—rﬂm—maﬁ%am 4G 4T 8
¥ el Sqaygl &1 Ioawd FUM I FIAAE 9,
Y wafy a9 aw aF & & §HT, AT JHEA

F, S -q9 FATC-®C qFFT FTHDAT AT A1 F E-

AT W |

10. AT (60T AT A HIWAG -~ LT
FiitFor arer R o #fudE & W F U
SR a7 69 ST 8a & HWAGRNT FT Hqe0
Tat  far s o

11. N2z &l & Afwa@r &1 qiftqg . ——ard
FT TRE AMRAGENT 1 9 TOST &a FT ATHAGT-
M7 Ufggrtas a1 qA=E Aga & (wmdl ARAF B

BRE T - -0 ol -0 [ Bt 1 e O o I 2 B4 e 1 B D

EFHTT FT GHAT

(2) agifesfa wma, &1 <@ #fwa@mme o1

g9 0% g9 F1 Afwqammy, svgra (1) #® fafEee

&S A -atse, o Ofg ¥ e odr wat F e

w’d -gu, st fafga v s,

IAET  AaagFiag
FT IJqAH  FU FHT | :

12.-A% - AfSAGT  F  9§F.— (1) 0H7 Ty

yaiiiFa qF Afgera, TG g8 F oAfas guA §

AR fomwr wrw & s afbssanne ar G e
ST A" & HHSETIT - FT IR &7 faur war

g U8 #WgARI AR €y F o= wa ge, S

fafga. g s, agwET. gagwafag #1osadss s

ST THT |

TQEETHLI —=ZH ITATT & FAISAT & (oo, e
aq FY FAG(H HTOAUAT, A AfNAE qreEw FEH &
g9 { FT SATUAT |

(2) FrE o wfeda ass afqdwor, godr i

AT W& e @ afeda ar fedt eafs 2 o

Afa & AR gE wat & w7 @T gu,- wgw g
g, s fafgg #1 S0

13. ANAGITT qIEFL A€ —— (1)  FAa
H oafagessr g ww ufafeaw &
garsEl & - fqe, afwe@rme aams a1 F1 wa

FL DAV

(2) =ie “fam=iatas w97 & fGasc a3,
qITq (==

(F) Fedllg G & GFfd 17 ¥ gafyq
_HATHT H WIT TR FT A qa——a3a-ayege;

(@) wtewsa . afgaras, 18 ya@m, o g49r-
71, fazw Hawg, faa dqm@mr o

SR O 7 1 1 s ) S BT B - o g - o« o0 & e

EE——

oF-0% FfaHrd, Soara T % PEG]
gfag # dffa T AT FT 7 &, -5

(7) FE AT gRT AR fFU S
g1 sfafafa st &7 Usa @@ ywEAT A
_gaga gfga #1 69fFq & A9 F AT a7
() @wia FTHIT G A a0 F HAIF . HAty
% fau mufaEfoa fFo s arer i eatag
faas s wfwagegs g1 #w faad ¥
CLIRG v R 2 1 b s M B ) o S TR s o
% aEEe fqErT ¥ o= @ —-Ja

(%) werfago
(3) Swar (2) & @ (9) &F #P A19-
fraforg Tgeat &1 U9 W &1 gty fEEm o,
st fafga f@w o
14. 1% F Feg —a1 [AFATAf@d FAT FT 1A
FAT, AL -
() =% a=fwe@t & gamas, sdd; afcam st
AN H Adfad gHEl 9T FEEI G
M ST g SNATEAT F1 qATE AT
(@) wfwdgeaet & sfoan § Hsfaq qmans
fagra wfasfag s@T

——JGA——HG qi9q

(w) saz #fazar & =feem@l & geig & oo
faew 3T

(9) & mr=7 faual & dag W FIETE  FT,
sit fafga f&o oo |

15, Ffe@mRE 607 fa8m  Fr maadieEr &
fAQ W (1T EqATE Slasiaq F7 F wgfazos 1
AFT ——HSMAeTH  HI  HGAGETT  H&8T s
A g amefre fawat & afge ¥ qdfeq a
ANSAT, - qrEFEA T, TR S afeani & fao . wes
A W AfwFET &3 a1 ofaq grit

16. H&WETad &1 T8 FEFE & fqo SECLE
¥ mfafed a1 s§F qEW T aw fRE . a0
qo H - HRNEEE - FT T A I F o s
frdy am & fau #1$ Y amE, sfagiom ar g
fafus wEafzar Y aafm & faeg 7 2wt

17, a9 Ta= #1 mﬁ?r-—(l) HTa 1T TLHTT,
s wfufTaw & SwEal #1 s@ffaa 73 F fao fom,
Tsae H o fagEaT g 97 ®awiy |

(2) fafa=amr & qdardy afm 7 sroFar
9T afTka S9E ere faar, o fﬂun‘r q faeafefag

gt ar focr faual & fau Suaeg fem o adn,
HaTq ——

() 7 wafa faws avam e ssf 3 fo
AfReral at arr 371 Taarr (2) Faw (o)
T O e fRar ST qFAT

e il o —— " (————
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(B ) gg ifq fogd ot 3 ot faﬁ% taﬁgﬁ_,
arh #eel €1 &7 6 #I Sqary- (1)
& @T (") o F omdE oA {Far ST
qHRAT 7

() ag Ofr faag A #7717 F o 7wl
Fq AF mEAGT w OFIAF AT
arT 6 #I sqara (1) F @ (F) &
TE AT s

(8) ag OfF fawa =fara wfad ar 6
staTa (1) & @ (2) F wEw wWE-
fadws  ar
QAT

() ag Ofa foew & a waf foaea 3T @

@Y, @ mfasEl a1 arw o8 &l STard
(1) & sl J52 AT AL AR IT ITH
2R} fmzn S i

(%) =g Ofd fomdr <z 3 wdi fomd ada @
g, ufggrfas ar T AT & wiwew
HIT 11 &I 998 (2) F M uF-
duFfaal @1 STEsE FOCST qHT ;

(®) @ z9aE X fdgq 9% U9 w®a am
AfwaE guarky 12 1 S9arw (1) #
e R E D s 1 L 2 R A B o
FTMW AT TR

(s1) &g Ofa faad & @6t foms 5= ®d 50
F15 wiwor@ a6F  HlEH,  q9dT wiwer
7 % frEr aw wEhaE aF, e 12 &
oarr (2) & =AM WA gn fHEr el
HT OET B AT

(7)) &mr 18 & Sgara (3) F 7| R F

~ gEEdl w1 99

(v) & faug f5mal a@a @8 arr 14 F@e
() & =&  #9 FAT F 9€H  FY
gl

(z) # g faua i1 fafgg fFar srar wafas
e a1 fafga fFan siro o

18. 483 & “HA (qgR1 FT WI FWI ——37

yfafaay & wde AT T sas fAgw, gae S

% qeaTq JATENE AR F SGF AT F GHY, T A
ga ® &, 37 am fa7 F1 wafa F fq0 @& Jmoar
g oAt U ®a 4 sgararar wfyF amAfes war 9
qi &1 & | afs 3§ @’ & T Tﬁ T UHFAH

ast ¥ O ale F wAGT F g4 &7 gaq 39 fram

i 3 Cl'f(qn-'jr FL F ﬁ’l‘"_ﬂ"fﬂ'ﬂf} HATo Al H“TWFE[
3z of gftafaa B9 # & 9W@ED g€ AR I
SaqE & Q@ 3T "ET - fEwa, Bl 9, 5 qg 1A

mfaa@re sg™ &1 fare

' JANUARY 21, 1999/ MGAHA 15, 1920 9

SSEE . i g ™

— - - - & -— - i - — E——— — S ——

-Ha AT ST arfgn a1 - gegegra-ag | fAeearE gl
sTeaT | faeg fAaw & e qiafaa ar fasswe gE
q 99F HEIT - gger & - fFREr ara F7  fafaAreaar

T RITHRT A9 TR T |

%, ud. wigagfaan, afss HITT AT
DEPARTMENT 'OF DELHI' ARCHIVES
'NOTIFICATIONS

New Delhi, the. 13th January, 1999
Pausa 1. 1915 (Saka)

No. F. 9(25),97-Archives.—The " following 1is
published for general information :—

MINISIRY = OF .. LAW, =JUSTICE . AND
COMPANY AFFAIKS
(Legislative L):apartm_em)
New Delhi, the 22nd December, 1993

The tollowing Act of '‘Parliament received the

assent of the 'President on’the 21st December, 1993,

and Is hereby published for generai information :—
THE PUBLIC RECORDS ACT; 1993
No. 69 of 1993
122nd December, 1993.]

An Act to regulate the management, administration
and preservation of public records of the Central
Government, Union territory Admimstrations,
public sector undertakings, statutory’ bodies and
corporations, commissions ard commiitees consti-
tuted by the Central Gevernment or a Union

“Territory ‘Administration -and’ matters connected
therewith ‘or incidental ‘thereto.

‘Be it enacted by Parliameniiin: the Forty-fourth
Yea: of the Repubhc of India as follows :(—

i. Short title and comniencement.—(1) This
Act may be called the Public Records ‘Act, 1993,

(2) 1t shall come into force on such date as the
Central Government may, by notification in the

‘Official ‘Gazette, appoint.

2. Definitions.—In this Act, unless’ the context
otherwise requires,— .

(a) “Board” means the Archival Advisory
‘Board constituted under sub-section (1)
of section 13;

b N L

(b) “Director General® means the Director
General of Archives appointed by the
Central Government and -includes any
officer authorised by that Government to
perform the duties of the Director

~ General;

(c) “head of the Archives” means a person
holding the'charge .of the Archives of the
Union - Territory  Administration;
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(d) “prescribed” means prescribed by rules
made under this Act;

(e) “public records” includes—
(1) any document, manuscript and file;

(11) any microfilm, microfiche and facsimile
copy of a document;

(iii) any reproduction of image or images
embodied in such microfiim (whether
enlarged or not); and

(tv) any other material produced by a com-
puter or by any other device,

of any records creating agency;
(f) records creating agency includes,—

(1) in relation to the Central Government,
any ministry, department or office of
that Government;

(i1) in relation to any statutory body orx
corporation wholly or subsiantially
controlled or finarnced by the Central
Government or commission Or any
committee constituted by that Govern-
ment, the offices of the said body,
corporation, commission or committee;

(iii) in relation 1o a Union Territory Admini-
stration, any department or office of
that Administration:

(iv) in relation to amy statutory body or
corporation wholly or substantially
controlled or financed by Unlon terri-
tory Administration or commission or
any committee constituted by that
Administration, the offices of the said
body, corporation, commission oOr
committee;

(g) “records officer” means the officer nomi-
nated by the records creating agency
under sub-section (1) of section 5.—

3. Power of the Central Government to coordi-
nate, regulate and supervise operations connected
with administration, management, etc., of public
records.— (1) The Central Government shall have
the power to coordinate, regulate and supe_rvise_the
operations connected with the admimistration,
management, preservation, selection, disposal and
retirement of public records under this Act.

(2) The Central Government in relation to the
public records of the reccids creating agencies
specified in sub-clauses (i) and (it) of clause (f)
of section 2 and the Union Territory Administration
in relation to the public records of the records
creating agencies specified in sub-clauses (i) and
(iv) of the said clause, may, by order, authorise
the Director General or the head of the Archives,
as the case may be, subject to such conditions as

may be specified in the orcer, to carry out all or,
any of the following functions, namely :(—

" (a) supervision, management and control of
the Archives;

(b) acceptance for deposit of public records
of permanent nature after such period as
may be prescribed;

(c) custody, use anc withdrawal of public
records;

(d) arrangement, preservation and exhibition
of public records;

(e) preparation of inventories, indices, cata-
logues and other reference media of
public records;

(f) analysing, developing, promoting and co-
ordinating the standaids, procedures and
the techniques for improvement of the

- records managsment system;

(g) ensuring the maintenance, arrangement
and security of public records in the
Archives and in the offices of the records
creating agency;

(h) promoting utilisation of available space
and maintenance of equipnitnts for pre-
serving public recerds;

(1) tendering advice tc records creating
agencies on the compilation, classification
and disposal of records and application
of standards, procedures and techniques
of records management;

(j) survey and inspecticn of public records:

(k) organising training programmes in various
disciplines of Archives administration
and records management;

(1) accepting records from any private source:;
(m) regulating access to public records:

(n) recetving records from defunct bodies and
making arrangement for securing public
records in the event of national emer-

gency; -

(0) receiving reports on records management
and disposal practices from the records
officer;

(p) providing' authenticated copies of, or
extracts from, public records:

(q) destroying or disposal of public records:

(r) obtaining on lease or purchasing or
accepting as gift any document of histori-
cal or national impertance.
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4. Pr0h1b1 tion agamat Iakmﬂ Of puhhc 1ec0rds
out of India.—No person shall take or cause to be
taken out of India any putlic 1ecords witkout the
prior approval of the Central Government :

Provided that no such prior approval shall be
required if any public records are taken or sent out
oi India for any official purpose.

5. Recerds officer.—(1) Every records creating
agency shall nominate one of its officers as records
oflicer to discharge the functions under this Act.

(2) Every records creating agency may set up
such number of record roonis in such places as 1t
deems fit and shall place each record room under
the charge of a records officer.

6. Responsibilities of records officer.-——(1) The
records officer shall be responsible for—

(a) proper arrangemieni, maintenance and
preservation of public recerds under his
charge;

(b) periodical review of all public records

and weeding cut public records of
euphemeral value;
(c) appraisal of public, records which are

more than twenty-five years old in con-
sultation with the National Archives of
India or, as the case may be, the Archives
of the Union territory, with a view to
retaining public records of permanent
value;

(d) destruction of public records in such
manner and subject to such conditions as
may be prescribed undd sub-section (1)
of section 8:

(e) compilation of a schedule of retention for
public records i1n consultation with the
Nationmal Archives of India or, as the
case may be, the Archives of the Union
territory;

(f) periodical review for downgrading of
classified public records in such manner
as may be prescribed;

(g) adoption of such standards, procedures
and techniques as may bz recommended
from time to time by the National Archi-
ves of India for improvement of record
management system and maintenance of
security of public records;

(h) compilation of annual indices nf'public
records; |

(i) compilation of organisational history and
annual supplement thereto;

(j) assisting the National Archives of India
or, as the case may be, the Archives of

— —
e —— —

the Union territory for public records
management;

(k) submission of annual report to the
Director Genetal or, as the case may be,
head of the Archives m such manner as
may be prescribed;

(1) transferring of records of any defunct
body to the National Archives of India
or the Archives of the Union territory,
as the case may be, for preservation.

(2) The records officer shall act under the direc-
tion of the Director Geuneral or, as the case may be,
head of the Archives while discharging the responsi-
bilities specified in sub-secticn (1).

7. Records officer to take appropriate action In
the event of unauthorised removal, destruction, etc.,
of public records in his custody.—(1) The records
officer shall, in the event of any unauthorised re-
meval, destruction, defacement or alteration of any
public records under his charge, forthwith take
appropriate action for the recovery or restoration
of such public records.

(2) The records officer shall submit a report in
writing to the Director General or, as the case may
be, the head of the Archcieves without any delay
on any information about any unauthorised removal,
destruction, defacement or alteration of any public
1ecords under his charge and about the action
initiated by him and shall take action as he may
deem necessary subject 10 the directions, if any

given by the Director General or, as the case may
be, head of the Archives.

(3) The records officer r:ay seek assistance from
any government officer or any other person for the
purpose of recovery or restoration of public records
and such officer or person shall render all assistance
to the records officer.

8. Destruction or disposal of public records.—
(1) Save as otherwise provided in any law for the
time being in force, no public record shall be des-
troyed or otherwise disposed of except in such
manner and subject to such conditions as may be
prescribed.

(2) No record created before the year 1892
shall be destroyed except where in the opinion of

the Director General or, as the case may be, the

heacd of the Archives, 1t is so defaced or is in such
condition that it cannot be put to any archival use.

9. Penalty for contraventions.—Whoever contra-
venes any of the provisions of section 4 or section
8 shkall be punishable with imprisonment for a term
which may extend to five vears or with fine which
may- extend to ten thousand rupees or with both.

10. Public records bearing security classifi-
cation.—No public records bearine security classi-
fication shall be transferred to the National Archives
of India or the Archives of the Union territory.



12 - DELHI GAZETTE NATIONAL CAPITAL TERRITORY GOVT

. JANUARY 21, 1999/ MAGHA 1, 1920 |PART [V

[1. Receip't'-of records from private sources.—.

(1) The National Archives of India or the Archives
of the Union territory may accept any record of
historical or national impcciance from any private
scurce by ‘way of gift, purchase or otherwise.

(2) The National Archives of India or, as the
case may be, the Archives of amy Union territory
may, insuch manner and subject to such conditions
as may be prescribed, makec any record referred to
1n sub-section (1) availabic to any bona fide
research scholar.

12, Access: to public records.—(1) All un-
ciassified public records as are more than thirty years

cld and are transferred to the National Archives of

india or the Archives of the Union territory may
be, subject to such exceptions and restrictions as
yay be prescribed made available to any bona fide
research scholar.

Explanatlon —For the purposes of this sub.
section, the period of thlrty ycars shail be reckoned
from’ the year of the opening of the public record.

(2) Any records creating agency inay. grant to
any person access to any-pubiic record in its custody
in-such manner and subiject to such' conditions as
may be prescribed.

i Archwal Advlsory Board.—(1) The Central
Government

thé purposes of this Act.

(2) The Board shall consist of the following
members, namely :(—

(a) Secretary to the Government ~ Clairman,
of India in thie Ministry of ex-officio ;
Central Government dealing
with 'culture.

(b) one officer not beliv) the Members,

rank of Joint Secrctary to ex-oflicio ;
the Government of India,
each from the Cabinet
Secretariat, Mimistry of
Home Affairs, Minisisy of
Defence, Ministry of
External Affairs, Ministry
of Finance and M:msiry
of Personnel, Public
Grievances and Pension.

c) two representatives not below Members ;

the rank of Joint Secretary in

the Union territory ‘Acminis-

trations to be nominated

by the Central

. Government.

- L = ——

, by notification in the ' Official
Gazette, cmlstltute an ArchivalAdvisory Board for*

(d) three persons to be auininated  Members

by the Central Goverament
for a period not exceeding
three years, one be’ix an
Archivist and two betng Pro-
fessors in the Post-graduate
Department of History in
any recognised University.

- Members
Secretary,
ex-officio ;

(¢) Director General.

- (2) The members nominated vnder clause (d)
of sub-secticn (2) shall k¢ paid such allowances
as may be prascribed.

14. Functions of the Boaid.— The Board shall
pesform- the following functions, namely :—

( a) advise the Central Government and Union
territory Administraticns  on  matters
concerning the administration, manage-
ment, conservation and use of public
records;

(b) lay down guidelines for training of
Archivists;

(c) give directions foi ﬂcquisiti(m of records
from private custcdy;

(d) “deal with such c¢ther matters as may be
prescribed.,

I5. Power of the Director General to lay down
norms - and standards fcr' courses in  archival
science.—The Director General shall have the
power to lay down norms and standards for courses
curricula, assessment and «xaminations relating to
the -training 1n archival science and other ancillary
subjects.

16. Protection of action taken in good faith.—
No suit, prosecution or other legal proceedings shall
lie sgainst any person in respect of anything which
ts in good faith done or iniended to be done in
puisuance of this Act or the rules made thereunder.

17. Power to make rules.—( The Central
Government may, by notification in the Official
Gazette, make rules to carry out the provisions of
this Act. |

(2) In particular and without prejudice to the
generality of the foregoing power, such rules may
provide for all or any of the' following matters,
namely -—

(a) the period after which public records of
permarnent nature may be accepted under
clause (b) of sub-section (2) of section 3:

(b) the mantter in which and the conditions
subject fo which public records can be
destroyed under ciause (d) of sub-section
1) of section 6;
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(¢)the manner in which periodical 1eview of
classified public records for downgrading
shall be undertaken under clause (f) of
sub-section (1) of section 6;

(d) “the manner in which the records officer
~will. report to the Director General or
-the head of the Archives under clause

(k) of sub-section (1) of section 6;

(e) the mammer in which and the conditions
subject to which public records may be
_destroyed or dispesed of under sub-section
(1) of section 8;

(f) the manner in which and the conditions
subject to which records of historical or
national imporfanc: may be made avail-
able to research scholar under sub-section
(2) of section 11;

(g) exceptions and restiictions subject (o
~which public records may be made avail-
able to a research scholar under sub-
section (1) of section 12:

(h) the manner in which and the conditions
subject to whicli any records creating
agency may granl {0 amy person access
“to public records in its custody under
sub-section (2) of section 12;

(i) the allowances payable to members of the
~ Board under sub-section (3) of section
13

(j) 'the matters with rc5péci: to which the
- Board ‘may perform: its: functions under
clause (d) of section 14:

(k) any other matter -i#:_hich is required to be,
or may be, prescribed.

18. Laying of rules beforz Parliament.—Every
rule made under this Act shall be laid, as soon as
may- be ‘after it is' 'made, before each House of
Parliament, while it is in session, for a“total period
of thirty days which may be comprised in one session
or in two or more successive sessions, and if, before
the expiry of the session immediately following the
sescion or the successivz sessions aforesaid. both
Houses agree in making any modification in’ the
rule or both Houses agree that the rule should not
be made the rule shall thereafter have effect only
in such modified form oi be of no effect, as the
case may be; so, however, that any such modifica-
tion or annulment shall be without prejudice to the
validity of anything previously done under that

rule.

- K. L. MOHANPURIA; Secy.

to the Govt. of India.
160 DG /99—2

g2 %1, 9(25) /97 ——fawafafag #1 @3-
TG0 FT FERET F ¢ 9Ffoa FFar ST g -

s mfesre fAaw
(awgfa fawm)
75 faeeT,

1293

9 IEA, 1997 -

ararfa. 43 ~=&FT g am wiwea glafaas
1993 (1993 %7 69) T &Y 17 & ST (1) BT
53v wiEaal &1 g9 F< ge faeafafea fraw gamn
% ﬂ'ﬂfﬁl__:—-—
1. wfam o SR AT ——( 1) =7 gy S a@fas
AT S gfery fAaw 199781
(2) 3 IST@ W 9RTAT FT TG FT ST A |
 (2) qftamm — 27 foast § 977 95 fF e &
TeIAT FAfRT T 81—
(%) “wfafras” & @ #fawa gfafaoa 1993
~ (1993%T 69)ufauT g ;
(w) “dwa" § garfeafy wra F T sfasmnme
AT 45 ST Sid & WIWAGNIT & Tguiad o
AT AfATET AT AeFFHT H9N5T T ;

(7) “aviiEa afudg ” §Ug AT 21U GRT-9TT
qz qfearfaa fwefia goar sqag fAafrer &
HEAFAT 95T F FAR FAG A7 AT
Mgery X fAaifud g1 & &7 7 F9fFET AF
wfmeET o dafag ws wfasa g !
9) “mfacear’ & st wfwsr w1 wes wianug g
g) ‘faf=ma fawra”’  oar fagg ar fmaas fasma
afna & 99 o Tl F7 (98T F9 arr
IAAHFT F AT Fag s fearqarg ;
(7) “avifga sfasEt 1 ggaiiFa’ T 9qF
ETRA & 99T gIAT TR0 HT AFH -
FLAq FLAT AT 2 !

(8) “eres’ & fwdr fafafger faug &g Ga4r @+
nfverai o qafaq s argug wfag 7 g foas
FENT IT% 9A-gagiL fecqn ST qfefasz
qaT g WIS Seriw fear v 8

(31) “seq” & 37 faal ¥ g grsq wfadq &

(1) ‘“mreae sfaea” & og #fasa gfwig g s
iz afe ¥ T WE o REEY ARAETo
CEHTRAF 99 g o

(-) “afeved’ ¥ faEr e F adt 93l @

fare w7F FTaTs el % TIHTY
‘R dg w1 ay afxar gfedg 2 ; '
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(z) “savr @ey & wfad@’ 7 07 @ ﬂfﬂﬁm
gfasa g e =fas@ g% gfasw g
7 fauxr  qv  woWr smfEw o sfaem
1 osmaw  feafawr § afesfag s
% yma fraw 5 % safaaw (1) & 7 f=Ffa-
faez mafy % Ao zf9s@F & 9v9m@ =
AT 8 |

“gfad@l %1 afgarm gmaEr’ Bt At
gfady g fod afgarm 31 oaafy ST
afua ¢ ;

——
o
o

() “gafaeiwa’ @ afafafeq srat F1 a@ar
yafy F1 awTiar 9 mrfmﬁr A A1 afd-
AT AT T AvE A F g4u F oo
% fan wifaw wemiga yfaga g

() "=’ & wfufaay #1 g ofaua g ;

( m) “ratare arsa g ey fafaee fqar aeq
T dgafaa sast w1 dF=ma gfwga 2 9w
geaia Anana {FEmRsT gREl weEEnt AT

3H ARuilfaE T w:r faaa 2T FTAT-
HRW H @l T SiTAE ¥

(7r) S7 wzal 1T 9871 & ST AR 9YAT g 1T
afesifng agi 2 fag afﬂfmﬁ rrf?‘qrﬁxsr
&, a8 ud 2l SRR F;hfm

siaad afaFTr 1 a1 Fﬁama:——nﬁq%ﬁ GEED
gfarn wfafara alt v 537 394130 (1) & Iqaea]
® AW W FAWT ART GE FE AW giawral
7 ¥ f&€dl uF &7 si1 g wlasn ay  fF ar 2o
g A F7 F4r 21 wfadw gasia F =0 F i
FAT | OF FAET gEw F7 od afy qurfafr gz
frams a1 wfefmme au™ #1 AST Srosdy |

4. TATAT WIS REA FTIATW —nfRE wfywr
DI e GG F T zmrfmfa T ERIED mﬂﬁh
AT S T g1 6 AT 30T (2) F IUad
F gRum HFer fFoan fent & stEa sfvem %
TR ST WA & 90 IATFEN &0 61T T47-
frafe mgifaews o1 #fqsam gam g0 ST AT
AT AT S0 IFE FAAHm F fAu 97 yEgT A

5. qTAT TEET F A Afqwat w1 afauger -

(1) marfeafs maifados a1 sfedmrme sam
ATAT TIET & OH T HASET FIOSHT FIA U
afzem & fao sfg &vm o afede gaw i
Feor grar faed gssta ad o sun gwfus aw ma
afasrg 71 ¥ ufatras & qvaTd wET T -4

(2) afada sfgwFrd aarfeafs  sgfaees o
gfAAGIATT TAE FT T4%F 9 31 F94 T 9FF gEq

e .___._..-....-.-,..... - S v L S oES

1%@@%&@: & qﬁwrﬁﬁﬁ' ﬁﬁﬁ%ﬁ‘rﬁ‘:ﬂfm
gfas ¥ faasr g9 a9 & SO HFA AT S

-t
5 |
e

=

(3) safqgw (2) F =T FgFar &1 g 9T
rarfeafy, wzifados o afreErme auwm, w99 wiy-
F10Cdt & Ateaw ¥ 1w wfqAEi F UFT wA A
gt wfirRr FY AIAAT FIT | HHA T &S
qr ghivera sifagrsr, adt @F afgoraT &1 0F Feaaor
gHY, Wreg-2, ¥, #fi7 gfqai # AT FIAT AT I
qotferfa, wgrfagss o1 gfgagme ggm & a1g qf-
2 % fae swT  FINr §1 weaTr g Fr uF A,
AGAT GRMYTA &1 F(T F 99 A(9a@ g 7
TrEAT F 'y W OFATTH FIT

(4) =fz sivs & qvan ufada wfam A FaTefy 73-
w7 & {RET wiesre an ST FT 954 (| 991 & qqig F
g it gfgurfa &9 F faqu maers qag@ar g oar
qZ IA FILON T St aaw fmA smas, gadfeafy

wzifadas a1 bt gwE 57 gfew 2% o

FT TqHAT |

6. =% Alwewar w1 et (1) afg aur-
frafa, wgriaaos o1 sifgemmne ga@m & 91 S
foq @3 w7 afvefaa @ #fvee, wfesa gas
afagseoy g & wmasm e & fqe mofag
z ar afuda mfas, anfaafy garfaems o afe-

MG TIT9 &1, AT6q 3 H ®&9I6, =7 7 gaefa
AT AZT AT g2 ACT TAT WA

(2) gofaam (1) & @A "7 7 9% Af9erE
w1 FASE T QO &l STA & qEEiE e
siter @t fRar smm faeg o wfvse afgsd o
Afada g% afaFwr g1 ©7 WE AT waty ¥ afaw
afgaifea 827 e smaam

7. A(FT AMMTAT A ATANTH—— (1) %(9-
a9 GIAF AWAHFIW FEET WRI FT OF 0F Hiy-
F R, S GRT IR ¥ owaw afym o 58
afFr &1 7 2N, TEE IO VA WA FitRw Afdmt
FT HEAFA AR ALAMET FEH & fqo urfgsma
2T | G FTATaa AW AT uF wfy warfcafy wer-
fram® o wifwdgm ggm &1 yafag & s

(2) safeaw (1) & wdfiw 3@ whe wdusa
afaF T TINMFIT F o9 F oo sm‘nq: qr==
i Fifipa Afadgi a1 wEATEa Far

(3) afz =faFrd nasviwor & qoamg  faef
AtasrE &1 T e F1oAMGT FLAT & A A gEE
R & 9w aaifeafy wEfadeE ar sfemnme
TU & T FRl w1 aferfag feor s

[PART IV -~
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 (4) = faaw F wdm a fRa o wfade fae
WEAFTT ST & {50 dagr s oawar € s faga 6
¥ gyEfaga Ofy 7 qurfeafy warfados o sifswdmmme

3

SYTT FT ATITAT AT TFAT T

(5) sufaaa (1) & wdg mfaswa sfawmd g1
TqF a4 F 99 H< fgqrae F ufay qwe §, 91ed-4
H, @iga #Me@ & Aeaids # FIANGT &
IEd &1 L Frears &1 0F gaariaw fagoor gerforfs,

wgitadws a1 ufagmmre gnT 1 G997

8. atus (WO w&gq &<ar——(1) faam 3%
geta arafasiomg gfasa afa e g a9 & A
T8 #, y3@% g, aiias W9 gE9-5 §7, gurfeafs
HETARes A1 Hf9HamnT a9 w1 qdar )

(2) argv=na aarfeals, wgifasws ar afvwear-
ML TG LA{HI7 F71 917 6 &7 ITIWT (1) F @0

() & (2) & 3vagl 3 s # aigse alaw

30 &1 7% Frars ¥ Hatum g gd@® aq @
F WAT YT fAFA RETT F1o9Tgd HI

9. wiw wlwerat #1 T fFar A ——( 1) F
AT wieF wiwea, atwfataa e gafasisy f#5a faar a=
el f@ar @AW 9% 99 F SAEL 919 H, $AF

afaer 9w s faso wlatre gfagicn ss &0

fo=me & &9 & quera. 99 a4 ®rEdr #1597 FEars
q<t g1 337 g, wfafafga w1 oz #1 afasm
HlgFry F quwd 7§ qur fEar Ao

i

fFeft wfgeg gos sifwswor grr 9=

2

qal fwar s s3 8w fF ower wF 7 e fe
AT |

(3) #fveE gaF wlvFu gra awe f&3 e &
fae grariaa o qdt 75 afasgr 1 oF 7= 985 9-6

H, qaarz &1 smasr wz gz afaer ¥ 5w & fee,

T ®7 T sfaurfra 1 S1aeT

(4) wtvera  sfystd gfwaar &1 afafafed
FLA, ATHAMGHT A9 GAlaAHa FIH AT IF97
BT FE F TFY HOF  ygTigF foE 9€¥q-7 ¥,
rarfeafy, weifazns o1 gfadame gy #1995 |

(5) =fwaat &1 wivaa ofgsr 71 safeafs #
AATRT T TIeET T fEam smaar

10. 5fzaz zfaaat aF g9 ——( 1) @ wfvea
ST 9TRAT AWET ¥ 9 AT FA 47 Fegar AfF ¥ wiwa
fea w4 21, Trawal g wfasfag walt & g FgaET
gagarT & 90 3999 FTUF AT o

— - —— A — A . o i A .

e —

)
laF guar F1z | & afvow g9 aw qw2

— - - —— o — - . R —

(2) mwamiag #iwaEt & geraw 7 HAET F
fea  o®=q 3 ®H, mF graga  aarfeats, sefaEms
g1 AIWAETIR a7 &) 9&dqa @ | ggifsafy,
mgifagos . o1 #AfGa@mmT 999 afzg § 9
S W q S qSds (w0 ST, 3Ea Wided
% HIY A HAAT ATHFIT FT HaA |

(3) s[a ¥l HISHIEA Tq U@y FU
WEF, #F  HWGET F FIAGLEERT FTowedgT
% fagd wamr a8t @ amwmw . #w:15 arfag fEev

afwaa  F1 1 |41 gfq . garfzafa  agifases an

gfedrarme g9 FT 94 masr & fawr duve A

FIAT |

11. &% gisaat aF 989 — (1) 3w 5%
saiad (1) F apefia 57 A afwso & 74 gtwdia
AR AlwTE arer 12 %7 S9ETT (1) F U AW
faefafaa wal & sdfia agarEl Heaam A ga9a™
JATSAT & [a3 ITeEg wIA AN, AT -

(1) #1% =afda, <t &vd wfuqsEl & seoamw
F T @ar g aareafs  ggifcvs
a1 ARIETTT qYH FT ATEET  TEI-S

Fear | ggifeafs, g@ifegass T mfe-

AT 9YTF AT # HIT 9T FTI000

ST daggz &7 swwEn s wEEd

g3 7 0T A9 A IHT FLIDHAT

<

¥ H S i

(i1) tar fazst wedra s1 @F  #Aia@r &
Weqaa FEA AT AIAT T@AT &, HIATl
gratfaea J@=ar i aaafas famw 7 ofwy

oF g FIA 97 Z1 mAsmE fEwar S
THAT |

(ii1) seurasr szw  (foa® soeaaq HA-ara
fyar w1 98 aw), fafEE, aEm, A,
fregq, YA 1T eyiaTe fagw  warea
ST T "ama ¥ gdafga miwer,
FA AT AIArAEEIAT HWiwad |Wil@ 4T

394 Troqes & fedr |1 wWrT & gRe

L —

AT T FI A W @A FU OMEAAR &
fra gaesg FO4 ST 8Gd E | SR
(o weana faafog o fSaae ),
1  ataq fasw  Aa@y, 98 wATHH
W g9 dggA fawa AFmg oA
Fafug wfwae o wRa a1 39 TSAEH
F fedft wm a7 gLET I W@ &7 eam
§ vay gu, wegmd % fA4 3aE e
¥ v@a gu, wemaw ¥ fa¥ semsy

FIT AT HEFA 2 |

e I i — L M 5. - e gm———— e g
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qvg Farteafs Agfaews a1 wfwerammme
ST & HeAaT  § THT FL FHAT
(iv) igh +& weHifeen O ey | F44
9, g8 wqudTAtag, &1 weagw & &
ad Afwem w7 gaw GF s

(v) w&7-9 & #HAraga & s 9T g@uEd

Ak gfafaia & gfaad Suwew w0
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No. F. 9(25)|97-Archives.—The following is

published for general informaticn :—

PUBLIC RECORDS RULES, 1997

(Department of Culture}
New Delhi, the 9th January, 1997

G.S.R. 43.—In exercise of the powers conferred
by sub-section (1) of section 17 cf the Public
Records Act, 1993 (69 of 1993), the Central
Government hereby makes the following rules,
namely :—

1. Short title and commencement.— (1) These
riles may be called the Public Records Ktles, 1997.

(2) They shall come into force on the date of
their publication in the Oflicial Gazette.

2. Definitions.—In these rules, urless the context
otherwise requires,—

(a) “Act” means the Public Records Act,
1993 (69 of 1993);

(b) “appraisal” means the evaluation of public
records in association with the National
Archives of India or Archives of the
Union Territory as the case may be;

(c) *“classified records” means the files relat-
ing to the public records classified as
top-secret, secret, confidential and
restricted in  accordance wih the proce-
dure laid down in the Manual of Depart-
mental Secrurity Instructions circulated by
the Ministry of Home Affairs from time
to time;

(d)

¥ it b iy i ST PRI HFE}E --------- ET-{T m E‘-rq-rl /

nfa@TEas F gEATE
qraeg

[#1.6. 16/2/94 =T .Uy ]
s

FEIA AN WA, qgFq af=q
ATRUTTHTT
7cq fag, fews afvemmmy

“custody” means the possession of public
records;

(e) “defunct body” means a corporate or non-

()

(g)

(h)
(1)

(1)

(k)

(1)

corporate body which has been wound
up with no successor to carry on 1its
functions; |

“Declassification” means downgrade the
security  classifications  after  their
evaluation;

“file” means a collection of papers relat-
ing to the public records on a specific
subject-matter consisting of correspon-
dence, notes aund appendix thereto and
assigned with a file number.

“form” means the form appended to these
rules;

“private records” means records lying in
the possession of a private individual or
with any non-governmental organisation;

“recording” means the process of closing
a file after action on all issues considered
thereon has been completed;

“records of permanent nature” means the

public records being maintained after re--
cording for a period specified, under sub-

rule (1) of rule 5 by the records creating
agency in accordance with the procedure
laid in its Manual of Office Procedure or
Instructions on the subject;

“retention Schedule of records” means a
Schedule which provides the period of
retention;

- e e ———— i O
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« (nﬂ “rewew means ;eriodlcal evaluauonl of
recorded files on the expiry: of the period
of retention for determining: their further
retention or destruction, as'the case may

be;

(n) “Section” means the section of the Act;

(0) “Standing guard file” means a complila-
tion of papers on a particular subject-
matter consisting of copies of policy

decision order, instructions or any another

matter incidental thereto arranged In a
chrenological ordei;

(p) Words and =xpressions used herein anc
not defined but defined in the Act, shall
have the meaunings respectively assignec
to them in the Act.

3. Nomination of reconls officer.—The records
creating agency shall by an office order issued in
pursuance of the provision of sub-section (1) of
section ‘5 of the Act nominate one of its officers,
not below the rank of grade of a Section Oifficer,
as the Records Officer. A copy of such oflice order
shall forwarded to the Director General or head

of the ‘Archives, as the case may be.

4. Maintenance of :standing guard file—The
records officer shall be responsible for maintaining
and' keeping a standing guard file and proper IECOI‘d
of - the: directions issued by the: Director General or
head of the Archives, as the case may be, in pur-
suance of the provisicns of sub-section (2) of
section 6 and shall prcduce the same for inspection
as and when required by the Director General or
head of the Archives, as the case may be.

5. Acceptance of public records of permanent
naiure.— (1) The Director General or head of the
Archives, as the case may be, shall accept for de-
posit and preservation public records of permanent
nature which have been retained after recording by
the records creating agency in its records ‘roon for
the last twenty five years or more.

(2) Records officer shall intimate to the Director
General or head of the Archives, as the case may
e, each year before 3 1st day of January. in Form-I,
the particulars of all pubiic records of permanent
nature which are due for appraisal during the year.

(3) On receipt of an intimation under sub-rule
(2), the Director General or head of the Archives,
as the case may be, through his officers.shall assist
the records officer in ceaducting the appraisal of
public records. When the appraisal is over, the
records officer shall prepare. in triplicate, a transter
list in Form-2 of all public records and deposit the
same for preservation with the Director General or
head of the Archives, as the case may be who shall
after his satisfaction, return one copy of the transfer
160 DG /99-—--4 e e
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list: to the l“lfICdeb officer. as a receipt of the rtf.lbllc

records,

(4) If the records odicei atter appraisal deems
It necessary.to.retain any record or file of perma-
neént nature beyond. the period of twenty. five years,
he may do so for reasons & be recorded. in writing
and under intimation to the Director General or
head of the Archives, as the case may be.

‘6. ‘Withdrawal of public records.—-( 1) If public
records: deposited and preserved with the ‘Director
General or- head of the ‘Atchives, as the case mav
be :'1s required by the records creating: ageney’ for
any - official purpose, ‘then'the records. officer shall
send a duly signed and stampead requisition: slip:in
Form-3 to the Director General or head of the
Archives as the case may be.

(2) The public records requisitioned under sub-

ride (1) may be returned as soon as the purpese
is-achieved but shall not be rétained' beyond the

fperiod. of six:months by the records officer or' the

record. creating agency.

7. Down-grading of classiied records.— (1) The
recerds creating agency shall by an office order
autherise an officer not below *he rank of the Under
Secretary to the Government of India to evaluate
and. dewngrade the classified  records ' being : main-
tained by it. A copy of:such office: order: shall be
forwarded to the Director CGencral or head of the
Archives as the case may' be.

(2) The officer so authcrised under sub-ride (1)
shall -evaluate the classified- records every fifth year
for the purpose of down-grading.

(3) After down-grading if the officer declares
any record as of permanent nature,- the same- ¢hall
be deposited and preserved with ‘tlie  Director
General or'head -of the Archives, as the case may
be, after its appraisal.

(4) The records depesiied. tnder . this: rvle can
be requisitioned for any official purpose and return-
ed 1o the Director'General or head of the Archives,
as-the case ‘may' be, in the mamner provided under
rule’6.

(5) .Every year In. the last -week of June .and

December, a half-yearly.statement. in - Form-4-shall
be furnished by the officer authorised under sub-

“rile (1) to-the Director. General.or head. of the

Archives as. the case may be, on.the action. taken
for evaluation .and downgrading the classified
records.

Submission of ‘Annual Report.—(1) The
recordq officer nominated under rule 3 shall furnish
to the Directer General or head. of the.Archives,
as.the _case may: be, an Annual- Repert in, Form-5
every year in the month 03 March. of. the- following
year.
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(2) The Director Geweral or  head of the
Archives, as the case may be, shall, thereafter, sub-
mit a report to the Govetiament in the Minpistry of
Human Resource ‘Develcpment every year on the
action taken by the Rezords Officer in pursuance
to the provisions of clauses (a) to (1) of sub-section
1 of section 6 of the Act.

9. Destruction of Public Records.— (1) No
public record shall be destroyed without being re-
corded and reviewed in ihe month of January every
year, each records creating agency shall record after
consulting the records retention Schedule all those
files on which action has been completed. This work
shall be accomplished in consultation with the
records officer.

(2) No public records which is more than twenty
five years old shall be destroyed by any records
creating agency unless it is appraised.

(3) A list of all such public records which are
proposed to be destroyed shall be prepared by the
recerd  creating agency ' in Form-6 and ietained
pcrmanently for further reference.

(4) The records officer shall furnish a half yearly
report in Form-7 on recording, ;ndexing, reviewing
and weeding of records o the Director General or
head of the Archives, as the case may be.

{5) Records shall be destroyed either by burning
or thredding in the presence of records oilicer.

10. Access to private records.-—(1) Records
acquired from private sounices by way of gift or
purchase or otherwise shall be made available for
bona fide research subjact to the conditions laid
down by the donor.

(2) Research scholar shall submit an application
in Form-8 to the Director General or head of the
Archives, as the case may be, for permission to
consult records. The Dircctor General or head of
the Archives, as the cas: may be, may refuse such
permission in public interest and for reasons to be
recorded en the said appiication

(3) Wherever microfiim 10lls may be available,
the original records shail not be supplied for con-
sultation to research scinolars. No copy of any re-
cords shall be made by any one without the prior
permission of the Directy:r General or head of the
Archives, as the case may be. |

11. Access to public records.—([) The oublic
records accepted for deposit and preservanion under
sub-tule (1) of rule 5 shail be made available for
bonafide consultation and reseaich purposes subject
to the provision of sub-section (1) of section 12
and the fellowin2 conditicas namely :(—

(1) a person who intends to coasult the public
records shall apclv to the Director General
or head of the Archives, as the case may
be, in Form-8. The Director General or

s s = =
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head of the Archives, as the caSe may
be, may refuse stich permission in public
interest and for reasons to be recorded on
the said application;

(ii) foreign national intending to consult the
public records may be permitted only on
the. production of letters ¢f introduction
from their spensciing institution and
diplomatic Misston;

(iii) record, maps and cartographic records
relating to the Ministry of External
Affairs and Mindstiy of Defence, in res-
pect of Arunachal Pradesh (including
Eastern Section ot the Sinc-Indian boider)
Sikkim, Bhutan, Nepal, Tibet, China and
Myanmar und arcas comprising Pakistan
and Balgladesh may be made available
for consultation keeping in view the
security and the defence of India or of
any part of the tertitory thereof, Records
relating to th:  Ministry of External
Affairs, Home Affairs and Human
Resource Develepment in respect  of
Jammu and Xashmir (including Gilgit
and Chitral) niay also be mede available
for consultation keeping in view the se-
curity and defence of Irdia or of any part
of the territory thereof;

Provided hat the Director General or head of the

archives, as the case may be, refuse such consulta-
tion:

(iv) wherever microfilm rolls may be made 2vail-
able, the original records shall not be supplied
for consuitation to research scholar:

(v) reprographic and transcription facilities may
be made available on submission of an application
in Form-9 and for such services the applicant shall
have to make the payment of such service charges
may be fixed by the Director General or head of the
Archives, as the case may be, from time to time:

(vi) a person consulting public records for the
purpose of research and publishes the work which
is based upon the material taken from the said
records may acknowledge the same.

(2) A person intending to consult the public re-
cords shall not,— ;

(a) write and put any marks or indicati cns cn

public records:

(b) fold, tear, cut, crease, or otherwise damage
or mutiate public records;

(c) remove any public records without obtaining
the permission from: the Director General or head of
the Archives, as the case may be;
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(d) be allowed to take any eatable or drinking
products or smoking while consulting public records;

(e) place any thing or object on any public reco-
ords with a view to make out any copy of the said

records;

(f) disturb or interrupt any other person while
consulting the public records; and

(g) behave in a manner which, in the opinion of
of the Director General or head of the Archives, as

the case may be, is detrimental to the maintenance
and preservation of public records.

12. Allowances to the members of the Archival
Advisory Board—The members of the Archival
Advisory Board nominated by the Central Govern-
ment under clause (d) of sub-section 2 of Section
13 shall draw travelling allowance and daily allo-
wance for attending the .meetings of the Archival
Advisory Board at the rates admissible to Group
‘A’ officers of the Central Government.

Form—1
[See sub-rule (2) of rule 5]

Particulars of records of permanent nature due for appraisal during the year..........coiiviiiiiiin.n.

- o= W B L SAEEE et PSS T

Total number of files of Total number of files
‘A’ & ‘B’ categories lying  of ‘A’ & ‘B’ categories
in the records rooms of the transferred to records
records creating agencies  rooms by the Sections

' during the period under
report

Total No. of files Total No. of filess ~ Remarks if any

referred to under  due for appraisal

¢olumns 1 and 2

— — -

l 2

= e e e —— o — SPRE - e e v — ——
e ——

L T ——— s e e . A -

Fnrm—-ﬁ |
[See sub-rule(3) of rule 5]
Transfer List

Name of the records creating agency i.e. Ministry/
Department/Office/ Public Undertakings etc. :
Name and particulars of the records officer :

Name of the Branch/Section

- ——— = = —— e e EE—E  ———— e —mw ol = —_— e —— o —

Year.
R R e Nap T L e
| TR 2

_ Subject matter of the file

Remarks, if aﬁ}

e T R R T A .

e e i e, il e e

3 | 4

Sy e —— —— = == e ==

[
. -

— T L - — T —— . —

Signature and seal of the records officer............
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Form—3
[Seeisub-rule (1) of rule 6}
Requisition slip
Name of the records creating agency (i.e. Ministry/
Department/Office)
Name and particulars of ‘the records officer.
Pasticulars of records or File Ne. requisitioned.
Purpose-for which required.

U artaking By the TRCOLES: OTICET ol L e o hiaibin 2 6508 375 610 s & & sib Wit W wPe ot Gooth hereby declare that the records/

file requisitioned shall be returned to the Director General/the head of the Archives before the expiry of six months
as required under sub-rule (2) of rule 6.

Signature and seal of the records officer.

Date
Form—4
[See: sub-rule (5) of rule. 7]
(Half Yearly Statement-on periodical review of classified records)

Total No. ﬂl:_ciﬁSSiﬁEd_ltét;tﬂ_ﬁé-iEg No. of classified records.  No. Ef ﬁlﬂesﬁréviawed and down  Remarks
at present in the organisation due for reviewing grades during_ the period under

report

i B o A IR S ; 3 :

Form—5
Form for the submission of Annual Report to Director Genetal of Archives/Head of the Archives
[See sub-rule (1) of rule 8]

1. A. Setting up organised Departmental Records Room—Whether your organisation has set up an organise
Records Room, and if so, is the space sufficient?

B. Nomination of Records Officer.—Whether your organisation has nominated an officer as Departmental
Records Officer, and if not, give reasons?

C. Training of Records Officer and Staff :
(1) Whether Departmental Records Officer has received training in Records Management?

(if) ‘Whether the junior staff working in‘the Departmental 'Records Room are trained in various aspects d
Récords Management?

(iif) If not, are you willing to avail training facilities existing at National Archives of India.

D.I. Sharing of space for housing semi-current records at National Archives/Archives of the Union

Territory :—
(i) Whether your organisation is willing to share space at National Archives, New Delhi and its Records
Centres at Jaipur, Pondicherry and Bhubaneswar and Regional Office at Bhopal?

(ii) If yes, please state bulk of records proposed to be transferred.

IT1. (i) Whether your Organisation is willing to share space at the Archives of the Union Territory?
(i) If yes, please state the bulk of records proposed to be transferred.
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' 2. Periodical recording, reviewing and weeding out-of semi-current records:

(i) Whether your organisation has taken steps for recording; reviewing and weeding out of ephemeral

records?
(ii) Indicate the total number of records recorded, reviewed and weeded out during the period under

report.

3. Appraisal of Non-Current records :— _
(i) Whether your organisation has initiated action to get non-current records appraised .in consultation

with National Archives?
(ii) State the total bulk of records awaiting appraisal.

4. Compilation/Revision: of ‘Retentton Schedule of Records :

(1y Whether your organisation has compiled Record Retention Schedule.of substantive functions in consuil-
tation with National Archives and if not what action do you propose to take?

(i) Has your organisation taken steps to revise the above schedule after five years?

5. Periodical review of classified records :—
(1) Whether your organisation has de-classified the classified records during the period under report?

(i1) if not, state reasons?

6. Compilation of Annual indices to Records :
(i) Whether your organisation has compiled-annual indices?
(i1) State inclusive years with the name of ihe series?

7. Compilation-of -Organisational history-:
Has -your organisation..compiled -organisational -history- reflecting -various functions' along ‘with ‘the daté of their
creation and if so furnish a copty to National Archives.
8. Records-of Defunct Bodies-:—
(i) Whether your organisation has got records of defunct bodies, give details?
(i) If yes, wha; action have you initiated for their transfer to National Archives ?

Form—6
[See sub-rule (3) of rule 9]

- — —
B I —

Particulars of records destroyed during the year

— — e e ! =l
e —— < —

e — o m—— — S TEEE STl A s =

hSl.ﬁNo. 25 T R File Nos. Subject of the files- Remarks
e R (oo = 3 | e-sialatols o
Form«7
[See sub-rule (4) of rule 9] .
Half yearly report on recording, indexing, reviewing and weeding of records during the half year ending...... ..
Sl. Total number of Total number of ‘Total number of  Total numberof -ﬁ_e_n_‘lﬂa;ksﬂ
No. files recorded files indexed files reviewed files weeded ‘out,
if any
. . Do 4 T T IR A

. — G . e
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Form—8
[See rule (2) of rule 10 and clause (i) of sub-rule (1) of rule 11]

(Application form for permission to consult records)

To
The Director General of Archives,
Government of India,
New Delhi-110001.

Sir,

I hereby apply for enrolment as a research scholar for consulting records in the Research Room of the National

Archives of India. I agree to comply with the rules and conditions in force and promise to deposit a copy of each
of my work based on the_ materials consulted at the National Archives of India immediately after the publica-
tion.

Name, including Surname : Sh./Smt_/Km./Dr.—~—-;—— - -
Father’s/Husband’s Name :
Date of Birth :
Qualifications :
Nationality : —
Profession :
Subject of Research :
University/Institutions* registered with :

R B R

Period for which admission is sought : e —— -
Signature and date : -
. Address (i) Local : o

(ii) Permanent :

[—
&

[
[—

Particulars of records to be consulted :

R e e e L e p— = i s A =l 1 —

Department Period % Rémarléé_ o
1 > IR0 ARt U Y N :

| - - b e B SRR s iy LTea
2

3.

4,

R TTE - = —— E = - —

*Scholars are requested to attach a letter of recommendation from their University/Institution/Department.

Ho_wever, the foreign scholars are requested to bring a letter of accredition from the diplomatic representatives of
their country in India as well.

Form—9

[See clause (v) of sub-rule (1) of the 1]

Application for Reprographic/Transcription facilities

To
 The Director General of Archives,
National Archives of India, _
New Delhi. ' Dated
Sir,

Kinc!ly supply me Microfilm (NFG/POS) PHOTO COPIES/XEROX TRANSCRIPTS of the material(s}
indicated in the enclosed list for my research/publication/University. The material it from ¢he Ministry(s) De-

partment(s) of | It consists of
items and covers the period from — e s S
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1. I'declare that the above material 1s for my research/publication/university.,

|

2. T undertake to pay the charges as per schedule of rates prevailing at the time of completion of work. I under-
stand and accept that the estimated cost, when supplied is only tentative and the rates are alsp liable to revision

without notice.

3. The photocopies/transcripts supplied will not be sold/transferred to any other person without prior permission of
the Director General of Archives.

4. The material, if published will be suitably acknowledged and provisions of copyright, where applicable, will be
complied with.

5. 1 hereby deposit a sum of Rs. as advance.

——

Yours faithfully,

Permanent Address Signature :
(In block leiters) Name (in block letters)

Local Address.
FOR OFFICE USE

Advance received vide receipt No. dated for Rs. .
Service charges have come to Rs.
Balance receipt vide Receipt No. dated Rs. - .
Cleared for photo copying transcription subject to following.

(1)

Signaturc of Archivist
Date
[No. F. 16-2/94-RM]
Sd/- KASTURI GUPTA MENON, Jt. Secy.

By Order,
NATHU SINGH, Director of Archives

i —— ——
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