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Instructional Order

Subject: Mandatary compliance of attendance through Aadhaar BAS App - Directions to DDOs.

Reference: Instructional Order dated 17.12.2025, Office Order No. 06 dated 28.08.2025 and Office
Order Mo. 07 dated 10.11.2025 issued by Member (A) regarding compliance of attendance through
Aadhaar BAS.

It has come to the notice of the Competent Authority that a large number of employees are not
marking their attendance regularly through the Aadhaar BAS App.

In this regard, all Drawing and Disbursing Officers (DDOs) are hereby directed to ensure that all
employees working under their jurisdiction mark their attendance daily and regularly through the
Aadhaar BAS App.

Itis reiterated that salary bills shall be prepared strictly on the basis of attendance reports generated
from the BAS Portal anly,

In case any employee is unable to mark attendance through the Aadhaar BAS App duc to any reason,
the same shall be immediately reported to the concerned Reporting Officer/DDO, and nocessary
corrective steps shall be taken promptly. Meanwhile, the Reparting Officer/DDO may verily the
attendance of the concerned emipioyec ai their level, as per extant instructions.

All DDOs are further directed to submit a compliance repart, certifying that all employees under
their Jurisdiction are marking attendance through the Aadhaar BAS App, to the EDP Cell / DD {IT)
within 07 days of jssuance of this order.

Any issues related to the implementation of the Aadhaar BAS system may be forwarded to the Office
ol the Director {A&P) for consideration and resolution. For technical support, the EDP Cell may be
cantacted,
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