GOVT. OF N.C.T. OF DELHI

DELHI JAL BOARD,
OFFIGE OF THE DY DIRECTOR | TRG)

ROOM NO. 3 VARUNALAYA PHASE-I
KAROL BAGH, NEW DELHI:-110005
Email ID: pdtrgdjbB8B@gmail.com

CIRCULAR

od by Directorate of Training (UTCS w.e.l.

Subject: Nomination for Trainin Programme organi

May, 2026 to March, 2027.

The Directorate of Training (Union Territories Civil Service) is committed to impart quality
training and making training activities suitable to the needs of the trainees. The core area of training
continues to be administrative training, However, the training base has been broadened (o include
Personality Development and Gender Sensitization Programme.

In order to make employees of Delhi Jal Board trained in various fields i.e. Basic Functional
Efficiency, Managerial Competence, Good Governance, Personality Development, General Awareness
and Orientation programme, Delhi Jal Board Training cell invites application/nomination from the
employees of Delhi Jal Board for the various Training Programme mention below.

n e the Mon .
§l. | Course Name Durati Dates Level of Category of Training
| No. on Participants | Participant Organizer
1 E-Office One 11/05/2026 | All Levelsof All Category of [Hrectorate of
day (Manday) employees employees I'raining (UTCS)
2 Persanal Skills: Four 11/05/2026 All Levels of All Category of Directorate of
Empowering Women- days (Monday] - employees employees Training (UTCS)
Self Defence Skills 14/05/2026
| [Thursday]) ]
3 | Accounts Matters | Three 18/05/2026 | All Levels of | All Category of Directarate of
(including Pension, Basic tlays (Monday] - employees emplayees Training {UTCS)
Principles, Pay Structure 20/05/2026 '
& Allowance, Role of (Wednesday)
pRO/Cashier,  Ingome
Fax, Pension & Audit) I i -
4 Computer Operation Three 20/05/2026 | All Levels of All Category of Directorate of
[Advance course] days {Wednesday) employens emplnyecs Training (UTCS)
22/05/20206
I . _ [Friday) | ) o D
5 Sensitization for One 25/05/2026 All Levels of All Catzgory of Directarate of
prevention of Sexual day {Monday) emplayees pmployees Training (UTCS)
Harassiment atwarl |
= __Lfime R I | e A N =
6 BT At Capicity Tvix B5/0n/4026 Al Lewvels of All Categury ol Directorte of
Building days [Monday] = Bl ayees wenpliyees Trainming (11T155)
26/05/2026 I |
: b fluesday) | ]
7| Interpucional Skitlst Ael | Two 20/05/2026 Al Lyl of All Category af Directormte of
of Communlcation days (Thursday) - employees ermployees | Teaining (U1TCS)
29/05,/2026
R, == — (Friday) | ____L_m__ __L____ ——n
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Training Programme for the Month of [une, 2026

5. | Course Name Durati | Dates Level of Category of Training

No. on Participants Participant Organizer

1. | Noting & Drafting One 01/06/2026 All Levelsof | All Category of | Directorate of

L day (Monday) employees employees Training (UTCS]

2 Rights and Welfare of One 02/06/2026 All Levels of All Category of | Directorate of
Persons with Disabilities | day {Tuesday) employees employecs Training (UTCS]

3. | Settlement of Pensionary | Two 04/06/2026 All Levels of | All Category of | Directorate of
Benefits (including days (Thursday) - employees employess Training (UTCS)
caleulation of qualifying 05/06/2026
service, caleulation of [Friday)
personal benefits)

4, Vigilance Matters Three 10/06/2026 |r/Sr.Asstt./ASO | Directorate of
(including Disciplinary days (Wednesday) - [Section Training (UTCS)
Proceedings) 12/06/2026 Officer/ Admin,

[Friday] Officer/ ZRO

5. | Computer Operation Three 15/06/2026 All Levels of All Category of | Directorate of

(Advance Course) days [(Manday) - employees employees Tralning (UTCS)
17 /0642026
[Wednesday) ]

6. | Certificate Course in Five 15/06/2026 . [r./SrAsstt./ASO | Directorate of
Vigilance Matters days (Manday) - /Section Training (UTCS)
{Including Disciplinary 19/06/2026 Offigar/ Admin.

Proceedings] for (Friday) Officery 2RO
S0/AD/DS/Vigilance
Officer _

7 Protecting the Rights of | One 29/06/2026 All Levels of All Caregory of

Children-Save the future | day {Monday] employees employees
ining Progra r the M 20

5l | Course Name Duratio | Dates Level of Category of Training

Na, - n _ Participants | Participant Organizer

1, Interpersonal Skills; Da's | Two 02,07 /2026 All Levels of All Category of Directorate of
and Don't's: Workplace days {Thursday) - employees employeas Training (UTCS)
Etiguettes 03/07/2026

(Friday) i .
2, Mating & Drafting Oneday | 03/07/2026 All Levels of All Category of | Directorate of
| (Friday] employees employees Training (UTCS]

3. | Personnel & Four 06/07 /2026 All Levels of All Categury of | Directorate of
Establishment Matters days [Monday) - employees employees Training {UTCS)
[inciuding Reservation, 09/07 /2026
MACP DPC APAR, LTC & [Thursday)

Medical Rules) |

4. | Pay Fixation (Fixation & | Two 16/07 /2026 All Levels of All Category of | Directorate of

Hoevision of Pay) days [Thursday] - vinployees employees Training (UTCS)
1707 /2026
| (priday) gt .. _

5. | Personal Skills: Four 20/07 /2026 All Levels al All Category of | Directorate o
Empowering Women- days (Momday) - employees employees Training {UTCS)
Self Defence Slkills 23/07 /2026

PR I | [(Thursday) | S .

6. Gonswmer Rights | Oneday | 27/07/2026 All Levels of All Category of Diroctorate ol

| S ] __| [Monday) employees | employees Training (UTL3)

7. Public Produrement Two 28/07/2026 Ml Levels of All Category ol Directorate of
under GFR- 2017 days [Tuesday] - employess employees Training (UTGS)
ineluding e-Procurement 29/07 /2026

| andGe | (Wednesday) el =




Wiz

Training Programme for the Month of August, 2026

4l. | Course Name Duratio | Dates Level of Category of Training

Mo, n Participants Participant Organizer

1. Hindi Kakaryalaya Mein Two 03/08/2026 | All Levels of All Category of | Directorate of
Prayog days (Monday) - employees employees Training (UTCS)

04/08/2026
= (Tuesday) i
Z. | Retirement Planning Oneday | 05/08/2026 | All Levels of All Category of | Directorate of
(Wednesday) | employees employees Training (UTCS)

3, | Office Procedure Three 12/08/2026 | All Levels of All Category of | Directorate of
(including Record days (Wednesday)- | employees employees Training [UTCS)
Management, Dak, 14/08/2026
Riceipts, File (Friday)

Mumbering/ Filing, File
Movement & Checks on
Dalays)
4. | Basic of Disaster Thtee 19,/08/2026 Jr./SrAsstt. /AS | Directorate of
Management days [(Wednesday) 0/ Section Training [UTCS)
- Officer/
21/08/2026 Admin.
| (Friday) Officer/ 2RO |
5 RTI Act - Capacity Two 24/08/2026 | All Levels of All Category of | Directorate of
Building days [Monday) - employees employees Training (UTCS)
25/08,/2026
[(Tuesday)
Training Pro me f e M er
8l. | Course Name Duratio | Dates Level of Category of Training
No. B _ n__ rticipants Participant Organizer

1. | Interpersonal Skills: Art Twao 01/09/2026 | All Levels of All Category of | Directorate of

of Communication days {Tuesday) - employees employees Training (U'T'C5]
02/09/2026
(Wednesday)

2. Vigilance Matters Three 07/09/2026 Jr./SrAsstt, /A4S | Directorate of
(including Disciplinary days [Monday) - O/5ection Training (UTCS)
Proceedings) 09/09/2026 Otficer/

(Wednesday) Admin,
Officer/ ZRO = .

3. | Rights and Welfare of Oneday | 11/09/2026 | Al Levels of All Category of | Directorate of
Persons with Disabilities | (Friday) employecs employees Training (UTCS)

i, Moting & Drafting Oneday | 17/09/2026 | All Levels of All Category of | Directorate of

_ B [Thursday) employees employecs Training (UTES)

5. | Sensitisation Oneday | 18/09/2026 | All Levels of Al Categary of | Directorate of
Brogramime on [Friday) employees cmployees Training (UTCS]
Pravention of Atrocities
apainst SC/ST ) ) | A W ]

. | Accounts Matters Throa 21/09/2026 | All Levels of All Categary of | Directorate of
(including Pinsion, Basie days [ Monday) ginplayees prployees Training [LITCS)
Principles, Pay Structura 23/09 /2026
& Allowante, Role ol | [Wednesday )

D0/ Cashicn lngome
| Taw, Pension & Audll ! I || M —— S .

i Tradning on Hadlth & Oneday | 28/09/2026 All Lewels of | All Cotegory of | Divectorate of |

Fitness {Monday] employdes l employees | Traind ng (UTGS)




Ly nth of October, 2026
5l. | Course Name Duratio | Dates Level of Category of Training
| No. n Participants Participant Organizer g
L, | Noting & Drafting One Day | 01.10.2026 All Levels of All Category of | Directorate of
[Thursday] employees employees Training (UTCS)

2. | Personal Skills: Four 05/10/2026 | All Levels of All Category of | Directorate of
Empowering Women - days (Monday] - emplovees employees Training (UTCLS)
Self Defence Skills 08/10/2026

[Thursday)

3. | Personnel & Four 12/10/2026 | All Levels of All Category of | Directorate of
Establishment Matters days (Monday) employags employees Training (UTCS)
(Including Reservation, 15/10/2026
MACF, DPC, APAR, LTC & [Thursday)

Medical Rules)

4. | Public Procurement Twa 22/10/2026 | All Levels of All Category of | Directorate of
under GFR- 2017 days (Thursday) - | employees employees Training (UTCS)
including e-Procurement 23/10/2026
and GeM {Friday) ) |

0. | Cyber Security Oneday | 23/10/2026 | All Levels of All Category of | Directorate of

[Friday) employess employees Training (UTCS) |
Training Programme for the Month of November, 2026

8l | Course Name Duratio | Dates Level of Category of | Training ]

No. n Participants Participant Organizer

1. | Settlement of Pensionary | Two 0271172026 | All Levels of All Category of | Directorate of
Benefits (including iays [Maonday) - employees employees Training (UTCS)
caleulation of qualifying 03/11/2026
service, calculation of (Tuesday)
personal benefits)

2 Minorites [ssues Oneday | 05/11/2026 | All Levels of All Category of | Directorate of

— (Thursday) | employees employees Training (UTCS]

3, Pay Fization [Fixation & | Twe 12/11/2026 | All Levels of All Category of | Directorate of

Revision of Pay} days (Thursday] - | employees employees Training (UTCS)
13/11/2026
(Friday] |

4, [nterpersonal Skills: Da's | Two 12/11/2026 | All Levels of All Category of | Directorate of
and Don't's: Workplace days (Thursday) - | employees employees Training (UTCS)
Etiquettes 13/11/2026

) {Friday] =
5. | Project Management Three 16/11/2026 Ir/SrAsstt/AS | Directorate of
days (Monday) 0/Section Training [UTCS)
18/11/2026 Officer/
[Wednestday) Admin,
= ) Officer/ 2RO
6, Retirement Planning Oneday | 20/11/2026 | All Levels of All Category of | Directorate of
T L ol (Friday) | employees employeos Training (UTCS)

7. Interpersonal SKills: Two 2501142026 | All Levels of All Categrory of | Directorate of

Team Building tlays [Wednesday] | emplovess employees Training [UTCS)
Z6/11/20246
B I (R (Thursday) - =

8. | Office Procedure Thrae 25/11/2026 | All Lovels pf All Category of | Directorate of
[Inelucting Recoril eloys (Wednesday) | employees ernpliye ey Tratning (UTES) .
Managemont, Dalk, -

Recoipts, File [ 27/10/2026
Muiberlig/Fillng, File [Fritay)
Mevement & Checlks un




e+

Training Programme for the Month of December, 2026

(briday)

L

51, | Course Name Duratio | Dates Level of Category of Training
“Tp, n Participants Participant Orpganizer
L Basic of Disaster Three 02/1272026 - |r./StAsstE/AS | Directorate of
Management days (Wednesday) 0/ Section Tralning (UTCS)
= _ Officer/ )
04/12/2026 Admin,
[Friday) Officer/ ZRO
2. | Personal Skills: Two 03/12/2026 | All Levels of All Category of | Directorate of
Managing Stress and days (Thursday)- employees employees Training (UTCS)
Anger 04/12/2026
(Friday) =
3. | Accounts Matters Three 09/12/2026 | All Levelsof All Category of | Directorate of
(including Pension, Basie | days [Wednesday) | employees employecs Training (UTCS)
Principles, Pay Structure 11/12/2026 '
& Allowance, Role of (Friday)
DDO/Cashier, Incomea
Tax, Pension & Audit
4, Rights and Welfare of Oneday | 14/12/2026 | All Levels of All Category of | Directorate of
Persons with Disabilities ' [Monday) employees employees Training (UTCS)
5 Vigilance Matters Three 16/12/2026 Ir/SrAsstt./AS | Directorite of
(including Disciplinary days {Wednesday)- 0/ 5ection Training (UTCS)
Proceedings) 18/12/2026 Officer/
(Friday) Admin,
Nl Officer/ ZRO
6. | Training On Health & Oneday | 22/12/2026 | All Levelsof All Cavegory of | Directorate of
Fimess [Tuesday) employess employees | Training (UTCS)
7. | Moting & Drafting Oneday | 23/12/2026 | All Levelsof All Category of | Directorate of
{Wednesday) | emplovees amployees Training (UTCS)
B. Sensitisation for Oneday | 23/12/2026 | All Levels of All Catepory of | Directorate of
Prevention of Sexual {Wednesday) | employees employees Training [UTCS)
Harassment at work
place
Training P for the Month of | 2027
5. | Course Name Duratio | Dates Level of Category of Training
No. n o | Participants Participant | Organizer
1. | E-Office Oneday | 12/01/2027 | All Levels of All Category of | Directorate of
[Tuesday) employees emplovees Training (UTCS)
2 Certificate Course in Five 18/01,/2027 - Ir/SeAsste fAS | Dirvectorate of
Vigilance Matters days (Monday]- 0/ Section Training [UTCS)
(including Disciplinary 2240172027 Officer/
Proceedings [t [Friday) Admin,
S0/AD/DS/ Viglance Officer/ ZR0O
. officer)
3. | RTLAct- Capacity Builing | Two 21/01/2027 | All Levels of All Category of | Directorate of
days (Thursday) — | etnployees cmployecs Training (LUTES)
22401 /2027
e o | friday) | |
4 rocure to Purchase Three 270142027 | All Levels of All Category of | Directorate of |
Cyele ays [Wednesday]- | employeos g ployews | Training (UTC5] |
2970172027
e e | (Friday) | , . I - ‘
5 Interpisanal Shills: At P 20012027 Al Leeels al All Gatepory. ol | Divectorate ol
of Gommunieation s ['Thursday) employess [ winpluyees Pradutog [UTCS)
29 U1 2027 I ‘



2027

Officer/ 4RO

n ro I
5L | Course Name Duratio | Dates Level of Category of Training
Na, n Participants Participant Organizer
1. Vigilance Matters Three 03/02/2027 Jr./SrAssit/AS | Directorate of
(including Disciplinary | days (Wednesday) 0/Section Training (UTCS)
Proceedings) - Officer/
D5/02/2027 Admin.
) (Friday) Officer/ ZRO
2. | Sensitisation Programme | Oneday | 08/02/2027 | All Levels of All Categury of | Directorate of
on Prevention of [Monday) employees employees Training (UTCS)
Atrocities against SC/ST
3 Pay Fixdtion (Fixation & | Two 09/02/2027 | All Levels of All Categary af | Directorate of
Revision of Pay) days (Tuesday)- emplayees employees Training (UTCS)
10/02,/2027
{Wednesday)
4. | Retirement Planning Oneday | 10/02/2027 | All Levels of All Category of | Directorate of
(Wednesday] | emplovees employees Tratning (UTCS)
5. | Management of Three 16/02/2027 - Jr/SrAsstt./AS | Directorate of
Contracts days [Tuesday] - O/Section Training (UTCS)
18/02/2027 Officer/
(Thursday) Admin,
Officer) ZRO
6. | Personnel & Four 22/02/2027 | All Levels of All Category of | Directorate of
Establishment Matters days (Monday)- empluyees employees Training (UTCS)
(Including Reservation, 25/02/2027
MACP DPC, APAR, LTC & (Thursday)
Medical Rules) .
ing Progr h nth of 7
Sl. | Course Name Duratio | Dates Level of Category of Training
No. n N Participants Participant Organizer
1. | Rights and Welfare of Oneday | 01/03/2027 | All Levels of All Category of | Directorate of
Persons with Disabilities (Monday) employees employees Training (UTCS)
2. | Accounts Matters Three 01/03/2027 | All Levels of All Category of | Directorate of
{Including Pension, Basic | days (Monday] - emplayees employees Training (UTCS)
Principles, Pay Structure 03/03/2027
& Allowance, Role of (Wednesday)
DDO/ Cashier, Income
Tax, Pension & Audit)
3. | Interpersonal Skills: Two Q4/03/2027 | All Levels of All Category of | Directorate of
Team Building tlays (Thursday)- employees employees Training (UTES)
05/03/2027
(Friday) _
4, Hindi KaKaryalaya Mein | Twa 08/03/2027 | All Levels of All Category of | Directorate of
Prayog days (Maonday)- employees employees Training (UTCS)
09/03/2027
| m . [Tuesday) J 2l
3 Settlement of Pensionary | Two 11/03/2027 | All Levels af All Category of | Birectorate of
Benefits [including days (Thursday) employesy eniployecs Training {UTES)
caleutation of qualifying L2/03/2027
sérviee, calculation of [Felday)
. personil benefity | S Y | e -
b Basic of Disaster Thiae 17/03/2027 |6/SrAssit/AS | Directurate of
Manageiment tlays [Wednesday)- 0/Secton Urafring-(UTCS)
l9/My/2027 Ofticer/
{Fricay) Admin,




Interested official may send particulars in the prescribed Proforma (attached herewith) to the
office of Dy. Director(Training). Room No. 3, Varunalaya Phase- 1 (DIB HOQ). Jhandewalan, Karol
agh, New Delhi-03, duly veritied by their Divisional head/ Controlling officer latest by 6" May, 2026.

Instruction to the applicants:-

1. Applicants may fill nomination separate for each programme. All Columns should be filled clearly
and in good handwriting. Provision of Mobile No. & an email address is mandatory. Providing wrong
information/misleading information may reject the nomination,

2. Skipping/dropping-out during duration of training will also subject to disciplinary action.

3. Only 4-5 officials will be sent on the aforesaid training programmes. According to seniority and
availability of nominations and also one official may send maximum two (2) nomination for aforesaid
trainings if selected, for the training, applicants should inform their controlling officer accordingly.

4. Order of the training may be sent through their ¢-mail/ whatsapp as provided by the individuals.

Punctuality and discipline should be maintained during the training programme.

6, The Training Cell, DJB reserves the right to change/cancel the programme if sufficient number of
candidate is not available,

E.J‘l.

All of these training will be conducted and organized at Directorate of Training. Union Territories
Civil Services, Institutional Area, behind KarkardoomaCourt, Vishwas Nagar,ShahdaraDelhi-110032.

All DDOs / Controlling Officer are requested to give wide publicity among staff and for any query
may contact Sh, Sunil Kumar Training Coordinator (Mobile No. 8750353 177).

This issue with the approval of the Competent Authority.

N
Encl: As above ENTC

(Hemant Bllm'rdwaj}
Dy. Director (Training)
ALL DDOs

No.DIB/UTCS/F-3/DD( Trg.)/2026-2027/D- Date:- 22.04.2026
Copy for information please

Vice Chairman Delhi Jal Board

Chiel Executive Officer, Delhi Jal Board

Member{ Administration)/Member( Finance)/Member( Drainage )/Member{ Water)

Add] CEOJ All Chief Engineer/ All Director! All Joint Directors/ All Dy. Directors/ LWO
5. All SEs/ All ZROs/ All MOI

_— DD(IT) with the request to upload the training programme (Cireular) on DIB we baite

7. Office copy

P>
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- ﬂ"'
Application Performa for the Training Programme organized by Directorate of Tralning (UTCS)

", Name of the Training Programme e L e e
2. Name of the Official ..........ccce... R ek L A b femmnsy s e et N N A SRR s
3, Father/Husband Namie s iic il i i T Yo RO PR T S T T Lo e G
& Deslgnatlon oL F S woEmployee Code ... s R A
5 DateofBlrth i iivamimmin R g A A PN P s U A e
6. Date of APPOINEMEIL e sssemssss s ee s R R TSR R TR e — —
7. Date of Retirement .........ceens el e e o L
8. Sex [Ma!e}Female}l

9. Educational /Professional Qualification

5.No, Name of the Examination Year of Passing | Name of the Board/University

10. Place of Posting .............. - N T e s o B B S s
11, Otficial Address ..........co... T S R SR e T
12. Telephone no, (Mandatory) ..ot Mobile o P . S

13, E-mail 1D (Mandatory) ... T ————

14. Details of training programme attended before (complete and correct information be provided)

3.No, | Name of the training programme Venue and Date Address Where training
attended

SIGNATURE OF APPLICANT
L5, Verification by DDO

it is verified that the above particulars submitted by

Shg'btntﬁ‘uhs,)ﬂ,f‘-"v’,’ufﬂfu;JU:-;LLH:J as
wwnnalints been cheeked from Wis/her service record and found correet

[t 15 certified that the particulars as mentioned above are correct and the official wlll be relieved for

training if selected and In no ¢ase his/her name will be withdrawn in betwesn the b lning,

Stpnnture of Divistonal Head
Date:- With designation and official stamps



