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GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI
8 REVENUE DEPARTMENT (HQ) ’
GENERAL ADMINISTRATION BRANCH,
05-SHAM NATH MARG, DELHI -110054.

F.1 (29)/2023/GA/DC/HQ/ S - Dated: 2//03 /2025

To, ; .

The SDM (HQ)

o/o the DM concerned,

Revenue Department, GNCTD.

Sub: Preparation of the panel of Personal Assistants (PA) for consideration of their
promotion to the post of Private Secretary (PS) on regular basis.

Sir/Madam, ‘ ]

This is in reference to the Services Department letter no.. F.3
(3)/2/PROM./S.III/2025/250-254 dated 12-03-2025 (enclosed) regarding preparation of
the panel of Personal Assistant (PA) for promotion to the post of Private Secretary (PS).

The details of the officials whose requisite documents / information are required:-

[S.NoJ SNTY Name D.O.B. District Required documents
No. (Sh./Ms.) concerned
01. 679 | Poonam Malik [30.07.70 | New Delhi
| [ ' : ’ (a) Annexure-B (Dui_y ﬁ]led)/
i i i te
02. 681 | Sushil T.C. 22.02.72 | Finance |(b) Integrity ~Certiica
e & (Div from - Work 8 Conduct Rgport/
New Delhi) No Penalty Certificate
(Annexure-C)
03. 694 | Birendera 05.06.75 | North East | (c) Vigilance Clearance,
Kumar o Report '
(d) Details.of court cases, if
j .07.74 | Shahdara any ) )
o 698 | Ranjan Kumar | 0% () APARs for preceding Six |-
05. | 718 |Krishan 16.10.76 South years (2017-18 to 2022-
Pandey 23) _
P () Certificate regax:d%ng
j i .01.72 R completion of training
o6 724 \%anlg:/ sali?:jl 0017 7‘1{168)11 © programme at 1east two
weeks conducted by
F)?, / 738 /P. Sunita /o9.1o.73 ! East UTCS

Therefore, you are requested to forward the concern mentioned documents to

Services Department-III urgently to facilitate assessment of suitability of the officials for

promotions to the Post of Private Secretary.

This may be given “TOP PRIORITY.”

Yours faithfully,

Encl: As above.

_ (Section ﬂ‘ife‘r)

General Administration Branqh

F.1 (29)/2023/GA/DC/HQ/ $19 o Dated: 2! 03/9_02&’

Copy for information to:- '

\(M System Analyst (I.T. Branch), with the request to upload the letter on Department’s
website.

02. Officials concerned for immediate coordination with District authority concerned for
early submission of the documents to the Services Department.
(Sectio:§rﬁ’c§r)

General Administration Branch



~ SERVICES DEPART
B WING, ™ LEVEL DELH
"~ NEW DE

W LHI 11

F.3(3) 12/ PROM/P.A/S.II2025 | 250- 25y
To

All concerned HODs,
Government of NCT of Delhi,
Delhi/New Delhi.

- Sub: Preparation of panel of Personal Assistants for;,cdnsj,de:r-‘a&thipn@qf their promotion to

 the post of Private Secretary on regular basis,

SirlMadarﬁ,f

| am directed to inform you that this Department is initiating Process to:fill up the: vacant

posts of Private Secretary from eligible Personal Assistants. The list of such. Personal Assistant

: ofﬁcials,fa,s per Annexure ‘A, is bging[fenclqsed; S

In this connection, following informationldocuments, in_respect of allgeligibleofﬁbi&ls;.

mentioned in Annexure A, are required for assessment of their suitability for gegulag.;.proqutjqn:ta;"
 the post of Principal Private Secretary:- * R

(a) Annexure B (duly filled) . ‘ ARSI U o
(b) Integrity Certificate/ Work & Conduct Report/ Nc Penalty Certificate (Annexure-C), -

(c) Vigilance Clearance Report, - R e
(d) Details of court cases, if any. ; g o

(e) APARs for the preceding Six years (2017-18 to 2022-23). . S
(1) Certificate regarding ‘completion of training. programme at least two weeks conducted. by

‘The requisite APARSs in respect of the officials menﬁoned ln the Annexure ‘A’ be .rr'iadez',~;:‘~~

available to.the Deputy Secretary (Services), Services-IV Branch, Services Department, 5th Level, -

~B-Wing, Delhi Secretariat, New Delhi. in case any of the relevant APAR is not available/not been

reported and where a previous year's ACR/APAR is to. be taken into consideration in lieu of the
non-available APAR(s), a non-reporting certlﬂc'avtg‘,fqr;thg relevant pgriqd with valid reasons,

~may be sent for each such case,

it is also requested that HOD(s) concerned shall provide Vigilance Clearance strictly in
accordance with OM No. 22034/4/2012-Estt.(D) dated 02/11/2012 issued by DoPT, GOI. in
respect of the officials being considered for promotion. o

‘ The requisite documents/information _striétly in_the prescribed, format along with'r:_';_ :
application proforma enclosed herewith in respect of the officers ‘mentioned in the

Annexure-A may be made available to determine their eligibility for the Poptof PS,




o4

“promotion due to non-furnishing. of-
shall solely rest with the Department,

it may please be noted that only those Ofﬁqelfsgﬁlill, bef;;co.‘nsider'ed;"for

respect of- whom all the records are made available and.in case any officer is not ¢
requisite information by the concerned. departr

This may be given TOP PRIORITY and necessary documents/info
furnished to«thisi,dgpart_meqtlatest by‘11.04.202;5.” R

Encl: Annexure ‘A", B, ‘C",

L ~taf(BHA|§ )

* DEPUTY SECRETARY (SERVICES)

F3(3) 12/ PROMP.AIS. 12025 / 950 _ 9 By |  Dated: 4 2/ 0395
- Copy forwarded to the following for information & necessary action:- |

1. The Deputy Secretary (Servicés-l,V), Services Dgpartment,\~GNC12.~qf D’e,l,hi.t o

2. The Section Officer, Services-IV Branch, Services Department with the request o prepare the

detailed grading chart of the ACR: /APARS in respect of the officials (as per list as Annexure
‘A) and provide the same to Services-lll Branch when the meeting of Departmental Promotion
Committee is convened. o ' L R R

3 The Section Officer (Coordination), Services Dep'artment,\; GNCT of Dqlm:,;-fyqimgyggfgégue#t_ to

Upload.this letter along with Annexure 'A', ‘B’ &C'on the website of Services Department for
4. The Section Officer (Monitoring Cell), Services Department, GNCT of Delhi, with.the.request to * -
~ coordinate with the depariments for timely submission of documents, - ”

E s : \
(BHAIRAB DUTT)
Deputy Secretary (Services)




List of offlcals for callmg documents

: Semority

‘Number

Name of the Off'clal

RAMESH KUMAR (Suspended)

647 -

ASHOK“KU,MAR »

10701 .1969

649

~ |ANJU BANGA

650

Ea 25.08.1971,

g T F&S/ENV/F&WL |
: ‘(F&S)

1651

SANYOGITA SINGH

~116.07.1969"

“les2

|VEENATOMAR

" [14.05.1967

-l [653 ¢

'|DEVENDER SINGH

- [11 114989

DSCDRC ~

SUSHMA RANT - ——

. |16.07.1973

MAMC <~

. |657

- |RENU BALA -

+.122.03.1973. -

~Tess

T UAMNAT

|GBPH =

11659 e

les0

. |CHUNNI LAL ~

*|MIN-SW (EDN) = -7

_ |661

- IVIJAY. KUMAR

T s

663

~—|CRANDER. KANTA

21.03.1970 .

le6a

" |SANDHYA

[17.08.1973 . -

_|665

DRARAM PAL SINGH

80 ‘~’:5-f“.’ :

667

JANAK KUMARI

SC

06.02.1974 -

668 |RAJTKUMART

T SC

~109.08.1965 - -

1670

" [SUDESH KALIA™

13.08.1975 .

1671

SONIKA ARORA/ KHANNA

— R

|18.04.1975 - |p

672

- |RAMA RANI TANEJA

CHURG

129.06.1974

(673

~[PARVEEN KUMAR —

et SURG

{04.09.1970

675 ..

DINESHWARI BHANDARI

21.056.1971 -

11676

- INARENDER SINGH RAWAT

UR

26.08.1974 -

ENVS

28

1678~

B679

1680

" [ANICKUMAR

B{ROONAMMAGHGHN
SURINDER KUMAR _

~SC

R

~[10.0571972

Jemo (mv FROM
Iream)

430.07:49703
08.05.1975

ocaw

LAB




ss\t-' :

~d N

682

Naresh Kumar

SC

119.10.1973 -

~ |PWD.(DIV FROM
- EDN) i

31

684"

|DHARMINDER DABAS

OBC.

01.01.1976 =

32

685

SANJEEV KUMAR

15127976

EXCISE

33

686

JAGAT SINGH

TR

©[04.05.1972 ~~ ImiN- EDN (oiv FROM|

- |epny

1687

- |REENA SAPRA -

R

1101.03.1973°

JWEM

35

688

- |SUMAN KUMAR SINGH

- 101.12.1974

leBPH

36

690

SUJEET KUMAR

UR .~

01.06.1976 -

INOR

691

- |RAKESH KUMAR SINGH

¥

TR

15.10.1674

|cEo ewvFRom AR

TR

_|[KRISHNA DEO CHAURASIA 1

0BG

oot

Jeeo

1693

- |ARVIND KUMAR

HBIRENDERA

a1

T 6f9 S

‘UR

- |17.01.1977

1975

BIDCORY - ‘" (N.s) |

ARUN KUMAR‘PRASAD

31727853 [L00 (1Y FROM 8) :

2

697 |SANTOSH KUMAR SINGH

699

20.01.1976

RD

AV ROWAR

~UR

.

1040719742

‘ DW:m«l«m, |

45

700"

 [SANJAY SHAH

UR -

05.01.1971 S

LAS

46

|71

SANIR KUMAR

UR

[11-044970" [Loo (ov.From LAs)

a7

[702  |RAVINDRA SINGH

[ oBC

14.01.1971 . .

ND

48

703

NEERAJPAL

"OBC

30.07.1972 -

~leap:

49

704

AMAR NATH

OBC

09.10.1968

|CHIPWHIP (DIV

FROM DSW).

50

705

|P.APARNA

- UR

17.04.1975 -

BsHT

- 51

"]706

RAJEEV RANJAN KUMAR :

oBC

04.03.1 975

Jrar

52

o7

- |CH VENKATA LAKSHMI ™~

SURYAKUMARI

T UR

|15.96.1973 " [ossse

53

|708

MAYA RANI

- SC

~_[0s.08.4975

LAB & o

{709

. [MAREPALLI SAILAJA -

(CHITTI).

T [3011.1977

MIN-SW (DIV FROM |

|DEV)

55

- |SURENDER KUMAR DAHIYA

SC

~|o1.071969

TURSM

56

T

SWAPNA HARIT

- SC.

20.03.1971 -

COA™

57

1712

- {JUMA JOSHI

UR

- 119.07.1973 -

DSCORE————

58

IFZER

'|CHARU BAJAJ/ KOHLI

UR -

+123.03.1974

EDN

59

(714

[VAY PAL

UR

11707067

[PCSK (DI FROM
~|EDN)y

716

. RAJANI NEGI

UR

.'104.09.1976 - - LAB © "




(& Ty MANISH BATRA | UR T [10.081976
R 3.5 AR A oA S G Sl 154 537 7 T Seulle |
83 |718  |NISHA SHARMA 1 UR 126081975 oyt 1

| 64 720 [CHATTAR PALSINGH + UR  102.04.1976  [pRose.
65 "l720A [LAVANYA B —|TTOR Joz08.1977 T

66 |7217  |REKHA GERA | TUR T [26.03.1974

|22 " [KAILASH CHAND PANDEY | R —

‘INCCT 5
JANH ( VAFROM

, A _ S
69 > |ANITA KUMARI/BUDHIRAJA | UR 23111976 |lgFc.
70726 |ROHIT BHARDWA] ——— UR - ]01.09.197T Jigg
711 f727 " |HARISH CHANDRA - UR - 101.04,1974 DOV, (DIV FROM:
1 o oY E o EDN) .
72 [728 " |MUKESH CHANDER DRYANT | UR 05.10.1971 . [MHA (mv FROM?;:,':? 1
e | o , SR TR R0 aaoy TR
73 [729 " |RAKESHKUMAR SHARMA | UR ]06.05.1973 " [psw
_[730 T [SUNITA MAMGAIN | UR " ]05.021975 © [N~
75 732 T |SSANDAYA UR  [10.12.1975 ST ’
‘ T (733 “-VBHARAT SINGHPATWAL - UR 02.04.1977 - > CMO (mv FROM-
. 1 o uTesy
77 _ |73~ |GEETANARANG/SURT | UR— 01.03.1874 [pgs
78 735 JYOTIUJLABABBAR | UR “[1201. 1973 g~ 1
79 | [737 T |KANWAL BALASANEJA T UR- 21.09.1971 " |loo (DNFROM B
35 S UNZ AR U R igosmoaszam ncEi Eaat -
81 1739  [RISHIKAPOOR [ UR 10.05.1974. |1
82 | [740  |JOGINDER KUMAR ~ SC [09.04.1972 -IT(DIV FROM PLG)
83 [|741 " |NIRMALA NIRMAL _8C [26.01.1973  [jzfc
84 17427 [HANSRAJ ~ SC 15079973 [cmo (mv FROM
' ‘ ~|eony 0
85 |743  |MAHASWETA DAS _SC129.02.1968 ~ [c;o.
86 |744-  |KANHUCHARANSAMAL | 8¢ — 07.04.1972 Jlaw
87 |745 - |LOKESH KUMAR SC  ]02.08.1972  |psssB. .
88 [746  |KASHIRAM | SC_ |08.00.1968 - [up - -
89 [747 |ANIL KUMAR - SC [29.07.1972 ™ [seC DIV FROM.
90 [748 [DHIRAJ ™ ' SC  103.10.1975 ~ [NEDRCC (DIV FROM |
o |  |eonyy
1 |745  |DEBATOSH MONDAL SC. 129.03.1972" SEC(DIV EROM.EDN) |




EE )
v

8

>,

T750

MADAN LAL

- 8C

18.09.1971

93

751

[JITENDRA KUMAR BEHERA

~SC

DSCDRC

LGS

752

RAMVIR SINGH

IV FROM IND)

95

753

—_|RITU SAWANEY/JUNEJA

“UR

Ti1.64.7976

o TeT T

96

755

|GEETAMONGA

TUR

17.03.1974

97

757

|NEELAM RANI/ REHAN

~UR:

- 130.03.1976

TPT

98

- [VISHAL PIPLANT

TR

2267875

TTE (DIV FROM EDN)

EClN

"~ [SANIAY KUMAR

18.08.1970

MIN-ENV/FOREST -
(DAM)

100

760

T. VIMALA SEKHAR

UR

31.08.1971

AUD

101|

787

|REMA SUNDERAJAN (VH)

UR

31.05.1967

EDN

102

788

- |SURPREET KAUR WALIA

DL

22081875

EDN 28

103

1789,

T |ARAM DASS (VHy

UR.

04.11.1972

LNH

104

792

BABINDER SINGH (VH) ~

UR .

112.03.1975

EDN

105

1858 .

|REENA BISHT (VH)

T UR

101219837 JeoN .
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10.

- 11,

12.
13.
14,

Name of the official

‘Date of Birth

Seniority Number
Category (Gen/SC/ST)
Educational Qualifications

Present Department
(with date of Joining)

Whether Integrity certified
Whether any vigilance case is
Pending/contemplated against
the official (Yes/No), if yes '
details thereof.

Whether any Charge sheet is

Issued under CCS (CCA) Rules, 1965

(Yes/No), if yes, details thereof

Whether;any penalty is in operation/
Imposed (Yes/No), if yes, details

thereof

Previous department since entry
Into Govt. service _

,S;‘ No. | Department

“Post

| heid

-From

To.

Present Residential Address

Télephone No. -

e,

Any«,In,formation‘ .

(SIGNATURE OF HEAD ‘OF OFFICE)

(With: ofﬁdatha{),




»INTEGRITY CERTI.FICATE‘ |

tis certlﬁed that _ | B | S ts working in
| _ since _ and 1t is also certified thatfl
his/er mtegnty is. beyond doubt. | ’ ‘

"HEAD OF OFFICE

(with ofﬂcial seal):_j -

tis certified that _ — isworkmg in
' ' since o
and itis further certxﬁed that his/her work and conduct is satnsfactory

' HEAD OF OFFICE
~ (with official seal)

-~ NO PENALTY CERTIFICATE:, , .
It is certified that No Mmor/Major Penalty has been imposed. upon |

| his/her serv,ice, bool; reco'rd.

HEAD OF OFFICEF -
(w1th ofﬁcnal seal) .

during the last ten years as per



