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gy DELHI JAL BOARD: GOVERNMENT OF NCT OF DELHI
«-"‘K \"“'» OFFICE OF DEPUTY DIRECTOR (CR)
=== | VARUNALAYA, PHASE-II, KAROL BAGH,
=i TIAT [ i
o, NEW DELHI-110005,
PHONE No. 011- 23510241

No.DJB/Dy. Dir. (CRYAPAR/2025/S0l 24" Fo5oMbL  Dated: 2u-11+ 202y

Subject:  Regarding submission of issuance of Non-Reporting Certificate, where

the reporting period is less than 90 days.

[t has been observed thal some employees Tave roprosented that the
reporting period lor the relevant APAR year is less than the minimum Feguired
period of Y0 days for reporting and review. Also, on many occasions it observed
that “NRC" was asked from CR. Cell, DB ior ditterent administrative
requirements

In this regard, it is onee again reiterated tor Kind intormation of all
concerned DDOs/ Heads of Offices thal”

+  Where the reporting period of an employee is less than 90 days, the APAR
cannot be initiated for that period as per the proscribed graidelines

« Insuch cases, the concerned DDO/Competent Authority shall issue o Non-
Reporting Certificate ("NRC"), clearly mentioning the duration of duly
and cenlirmamnyg that the minnum quatifying pertod forwritiag the APAR
is not met.

» The same may then be forwarded to the CR Cell i licu of the APAR(S) tof
that financial vear/ period.

Al DDDROs are requested to kindly ensure compliance of e above
instructions and forward the required AUARs/ Non-Reporting Certihicates to the

CR Cell, D]B at the earhest

This issues with the approval ol the Competent Authority

Dy, Director (IT) .
Dethi Jal Board, GNCTD B\\Nj‘w o
Dy. N&Jﬂﬁ%‘;udt::}-ﬁ s [E"ija;f Thakran)

Depuly Director (CR Cell)
Copy to:
I, P5to CEQ, DB - for kind information
PS to Member (Admin) - for kind informalion
Director (A&} - for kind information
All DDOs

2
3.
4,
L2 EDP for updating on official websile of DB, W
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