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INSTRUCTIONAL ORDER

lNﬂW. theretore, the following instrictions are heréhy issued for strict compllance;

1. Appointment of Pajryi Officer

All Heads of Offices (HOOs) shall mandatorily appoint a Pairi Officer in theirrespective Dwisional Offices, Revenue
Offices, and Administrative Wings where court cases am pending.

The offlcer shall be selected based on thejr Capability, knowledge, and sultability for handling court matters

Z. Roles & Responsibilities

The designated Pairv| Officer shall. .

n‘l.lﬂajniain a complete and updated record of all couﬁ Gases pertaining to their office.

E.nsum reguiar monitoring and foliow-up of alf pending cases.

Provide timely instructions, para-wise comments, and relevant records 1o the Law Office and Contesting Counsel
Ensure timely compliance of court orders/directions.

Coordinale effectively with the Law Office and appointed Advocates

Anpearance of Pairvi officer before the court on Every subsequent date for the case assigned (o hirn

Avoid any delay that may adversely affect the interest of Dalhi ‘zjiﬂ - ,{Qe}&’\ e
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3. Handover of Charge

In case of transfer or change of posting, the outgaing Fairvi Officer shall mandatorily hand over complete charge wr
all court cases, along with records and status, fo the successor officer.

In case of restructuring/merger of divisions, the concemed HOO shall ensure proper transfer of all case recards to
the successor office.

4. Contact Details & Communication

All HOOs shall ensure that updated contact detalls {mobile number & email 1D} of the Pairvi Officer are maintained
and shiared with the Law Office and Contesting Counsels.

Any change in contact details of HOO and Pairvi Officer shall be iImmedialely intimated to the Law Office s wall as
concerned Advocates.

Any lapse in monitoring, non-compliance of court directions, or failure to provide timely instructions shall be viewe

seriously, and responsibility shall be fixed accordingly,
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(Chegmala Siva Gopal Reddy, 1AS)
Addl, CED, DJB

This [ssues will the approval of the Competent Authority,
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CEO, DJB = farkind Infarmation.

Member (A)/ (F)- for kind information
CE(Nedal) Water/ Drainage

Director (A&P)/ (F&A) Vigilance/ Revenue
All CEs/ SEs (Civilf E&M)

All EEs (Civill E&M)/ All ZROs

All DDOs
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(Cheemala Siva Gopal Reddy, 1A%)
Addl, CEO, DJB



