OFFICE OF THE DIVISIONAL COMMISSIONER
GOVT. OF NATIONAL CAPITAL TERRITORY OF DELHI
REVENUE DEPARTMENT: GENERAL ADMINISTRATION BRANCH
S, SHAM NATH MARG, DELHI-1 10054

No. F.1 (95) /2023/GA/DC/HQ/ ] &6 Dated:0// ?fp_w_g
ORDER
The worthy Secretary (Rev.)-cum-Divisional Commissioner has observed that

files received from Revenue Districts/Revenue HQ are not in good condition. They are
lorn apart and some files need maintenance.

It is, therefore, directed by the Secretary (R(:v.)—cum-l')ivisional Commissioner
that:-
1. All files that are to be presented must be in good condition.
2. Files that are not In good condition should be repaired before subri,|ssion.
3. All files must contain the signature & duly stamped with name antl designation
of dealing assistant and concerned officers.
4. To ensure proper organization and €asy accessibility, it is Important that al]

available,
S. Atleast 50% of the last page of notesheet of a proposal should be left blank for
marking signatures/obscrvations of higher officers.

This issues with the approval of Secretary (Revenue)-cum—Divisional
Commissioner. e)—
| (RAK[ISH KUMAR)
Addl. District May|strate (HQ)
No. F.1 (95)/2023/GA/DC/HQ//04’) Dated; a'//;r,/}w{

Copy forwarded for information & further necessary action to the:-

1. All DCs of Revenue (HQ), Revenue Department, GNCTD.

2. All DMs of Revenuye Departmcnt, GNCTD.

3. CEO (Disaster Managcment), Revenue Department, GNCTD.

4, Controller of Accounts, Revenue (HQ).

5. All SDMs of Revenue HQ).

6. SO (CTB) with the direction to make the stamps for all dealing assistants posted
in Revenue (HQ) Branches. _

7. PA to Secretary (Rcvenuc)-cum—Divisional Commissioner, Revenue Department.

8. All Branch In-charges of Revenue (HQ) with the direction to send their

requirements of stamps to CTB. ‘
/ System Analyst with the Tequest to upload the order on the website of Revenue

Department. M
10.  Guard file, C Zo)b |05

(RAKESH KUMAR)
Addl. District Magistrate (HQ)




